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VAN BAN QUY PHAM PHAP LUAT

BO TU PHAP
BOQ TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phac
S6: 04/2020/TT-BTP Ha Néi, ngay 28 thang 5 nam 2020
THONG TU

Quy dinh chi tiét thi hanh mét s6 diéu caa Luit hd tich va
Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nim 2015 ciia Chinh pha
quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat hé tich

Cdn cir Ludt hé tich s6 60/2014/QH13 ngay 20 thang 11 ndm 2014;

Cdn cir Nghi dinh s6 123/2015/NP-CP ngay 15 thang 11 ndm 2015 ciia Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Ludt ho tich;

Cdn cir Nghi dinh s6 96/2017/ND-CP ngay 16 thang 8 ndm 2017 ciia Chinh
phii quy dinh chirc nding, nhiém vu, quyén han va co cdu t6 chirc ciia B6 Tw phdp;

Theo dé nghi ciia Cuc truéng Cuc H tich, quoc tich, chimg thuc;

Bé truémg Bo Tu phdp ban hanh Thong tw quy dinh chi tiét thi hanh mot s6 diéu
cia Ludt hé tich va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 niam 2015 ciia
Chinh phil quy dinh chi tiét mét s6 diéu va bién phdp thi hanh Ludt ho tich.

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Théng tu nay quy dinh chi tiét mot s6 didu cia Luat ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh pht quy dinh chi tiét mot
s& didu va bién phap thi hanh Luat ho tich (sau day goi la Nghi dinh s6
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123/2015/ND-CP) vé viéc Gy quyén ding ky ho tich; viéc tiép nhin ho so, tra két
qua dang ky ho tich; trinh tu, thd tuc dang ky khai sinh, két hon, khai ti, nhén cha,
me, con va mdt s6 viéc hd tich khac; viéc ding ky khai sinh, két hon, khai tir luu
ddng; ban hanh, huéng din st dung, quén 1y S& hé tich, gidy to hé tich.

Piéu 2. Viéc iy quyén ding ky hd tich

1. Nguoi yéu cau cép ban sao trich luc ho tich, cép Giéy xac nhan tinh trang
hon nhan, yéu ciu ding ky cac viéc hd tich theo quy dinh tai Didu 3 Ludt ho tich
(sau day goi 1 yéu cau ding ky ho tich) duoc Gy quyén cho ngudi khac thuc hién
thay; trir truong hop ding ky két hon, ding ky lai vidc két hon, ding ky nhan cha,
me, con thi khong duogc uy quyén cho nguadi khac thue hién, nhung mét bén co thé
truc tiép nop hé so tai co quan dang ky ho tich co thAm quyén, khong phai co vin
ban uy quy?:n cua bén con la1.

Viéc uy quyén phéi lap thanh vin ban, duoc chimg thuc theo quy dinh cia
phép ludt. Truong hop ngudi duoc Gy quyén la ong, ba, cha, me, con, vo, chong,
anh, chi, em rudt ciia ngudi Gy quyén thi vin ban iy quyén khong phéi chimg thue.

2. Truong hop nguot di ding ky khai sinh cho tré em la 6ng, ba, ngudol than
thich khac theo quy dinh ta1 khoén 1 Piéu 15 Luat hd tich thi khong phai co van
ban Uy quyén cia cha, me tré em, nhung phai thdng nhit véi cha, me tré em vé cac
no1 dung khai sinh.

Diéu 3. Tiép nhan ho so va tra két qua ding ky hé tich

1. Nguoi tiép nhan hd so ¢co trach nhiém kiém tra toan bo hd so: néu hd so
chua diy da, hoan thién thi huéng din ngay dé ngudi ndp hd so bd sung, hoan
thién theo quy dinh.

Truong hop khong thé bd sung, hoan thién hd so ngay thi nguoi tiép nhan phai
lap van ban hudng din, trong dé néu 13 loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi 18 ho, tén clia nguoi tiép nhén.,

2. Nguoi tiép nhin cé trach nhiém tiép nhin duing, di hd so ding ky ho tich
theo quy dinh ctia phap ludt hé tich, khong duoc yéu cau nguoi ding ky ho tich
ndp thém gidy to ma phap luat hd tich khéng quy dinh phai ndp.
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3. Nguo1 yéu chu ding ky ho tich cé thé nop ban sao dugc ching thuc tu
ban chinh hodc ban sao duoc cfip tir s& gbc (sau day goi la ban sao) hoic bin
chup kém theo ban chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp
ban chup kém theo ban chinh gidy t& thi nguoi tiép nhin ¢6 trach nhiém kiém
tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khoéng dwoc yéu cu ndp
ban sao giay to do.

Pbi véi gidy to xuét trinh khi ding ky hd tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu vdi thong tin trong to khai, chup lai hodc ghi lai thong tin dé
lwu trong ho so va trd lai cho ngudi xuét trinh, khong duoc yéu ciu ndp ban sao
hoic ban chup gidy to do.

4. Khi tra két qua ding ky ho tich, ngudi tra két qua c6 trach nhiém hudng din
ngudi yéu cau ding ky hd tich kiém tra noi dung gidy t&r hd tich va S hd tich.

Néu ngudi yéu cau ding ky ho tich thiy ndi dung ding, phu hop véi hd so
ding ky ho tich thi ky, ghi 18 ho, tén trong S6 hd tich theo huéng dan clia nguoi tra
két qua.

5. Khi tré két qua ding ky két hon, ding ky lai két hon, ca hai bén nam, nit
phai co mat; khi tra két quéd dang ky nhan cha, me, con, ca bén nhan va bén duoc

nhan la cha, me, con déu phai co mat.

Dic¢u 4. Giai quyét yéu cau ding ky hé tich khi khong nhin duoc két qua
xac minh

Truong hop viéc ding ky ho tich cAn xac minh theo quy dinh tai khoan 4
Piéu 22, khoén 2 Diéu 26, khoén 2 Piéu 27 Nghi dinh s6 123/2015/ND-CP va
khoén 4 Diéu 9, khoan 1 Piéu 12 Théng tw nay, sau thoi han 20 ngay ké tir ngay
gl vin ban yéu ciu xac minh ma khéng nhin dwoc vin ban tra 101, thi co quan
diing ky ho tich tiép tuc giai quyét hd so theo quy dinh. Pbi vdi truong hop xéc
minh vé tinh trang hon nhan thi cho phép ngudi yéu ciu cip Gidy xac nhén tinh
trang hon nhan cé van ban cam doan vé tinh trang hon nhan cua minh theo quy

dinh tai Piéu 5 Thong tu nay.
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Dié¢u 5. Trach nhiém, hé qua cia viéc cam doan khong diing su that

1. Truong hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich o
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phéap Iy cia viéc cam doan
khong ding su that.

2. Co quan ding ky ho tich tir chéi gidi quyét hodc dé nghi co quan c6 thim
quyén hiy bé két qua ding ky ho tich, néu c6 co s& xac dinh ndi dung cam doan

khong ding su that.

Chuong II
HUONG DAN PANG KY MOT SO VIEC HO TICH

Muc 1
PANG KY KHAI SINH

Diéu 6. N6i dung khai sinh
N&i dung khai sinh dwoc xac dinh theo quy dinh tai khodn 1 Diéu 14 Luit ho
tich, khoan 1 Piéu 4 Nghi dinh s 123/2015/ND-CP va hudéng dan sau day:

1. Viéc xac dinh ho, dan tdc, dit tén cho tré em phai phu hop vd1 phap luat va
yéu cau gift gin ban sic dan tdc, tip quan, truyén thong vin hoa tét dep cia Viét
Nam; khong dit tén qua dai, kho st dung.

2. Truong hop cha, me khong thda thuin duoc vé ho, dan téc, qué quan cua
con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugce xac dinh theo tap
quan nhung phai bao dam theo ho, dan tdc, qué quan cia cha hodc me.

Piéu 7. Ping ky khai sinh cé yéu t6 nuéc ngoai

1. Hb so ding ky khai sinh cho tré em sinh ra & nudc ngoai, ¢6 cha hoidc me la
cong dan Viet Nam hodc cha va me déu la cong dan Viet Nam, chua duoc dang ky
khai sinh & nudc ngoai, vé cu trd tai Viét Nam, duoc thuc hién theo quy dinh tai
Piéu 29 Nghi dinh s6 123/2015/ND-CP va hudéng dn sau day:
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a) Giay t& chimg minh viéc tré em di nhap canh hop phép va cu tri tai Viét
Nam theo quy dinh tai khoan 2 Diéu 29 Nghi dinh s6 123/2015/ND-CP gom: giiy
t& chimg minh viée tré em di nhép canh hop phap vao Viét Nam (nhu: hd chiéu,
gidy t& ¢6 gia tri di lai qudc té c¢6 diu xac nhén nhép canh cla co quan quén Iy
xuét, nhap canh) va vin ban xac nhén cla co quan cdng an c6 tham quyén vé viéc
tré em dang cu tru tai Viét Nam.

b) Viéc xac dinh quéc tich Viét Nam cho tré em khi dang ky khai sinh dugc
thue hién theo quy dinh phap luat Viét Nam vé quéc tich.

2. Truong hop cha, me lwa chon qudc tich nude ngoai cho con khi ding ky
khai sinh, thi ngoai vin ban thoa thuén lua chon quéc tich con phai c6 xXac nhin
clia co quan c6 thim quyén clia nude ma tré dwoc chon mang quéc tich vé viée tré
c6 qudc tich phu hop quy dinh phép luat ciia nude d6. Néu co quan c6 thim quyén
nudc ngoai khong xac nhan thi co quan dang ky hd tich thuc hién dang ky khai
sinh cho tré, nhung dé tréng phan ghi vé quéc tich trong Giay khai sinh va S6 ding
ky khai sinh.

Diéu 8. Ding ky khai sinh cho nguéi da c6 hé so, giay té ca nhan

1. T:Ty ban nhan dan cép X4 noi cu tru hién tai thuc hién viéc ding ky khai sinh
cho cong dan Viét Nam cu tra trong nudce, sinh trwde ngay 01 thang 01 nam 2016,
chua ding ky khai sinh nhung d3 ¢6 hd so, gidy t& c4 nhin (ban chinh holic ban
sao hop 18) nhu: gi4y t& tuy than theo quy dinh tai khodn 1 Piéu 2 Nghi dinh s6
123/2015/ND-CP; S6 ho khiu; S6 tam tra; giﬁy to khac do co quan, td chirc ¢
thim quyén cda Viét Nam cap.

2. I:Ty ban nhéan dan cép huyén no1 cu tra trude khi xuét canh thuc hién viée
diang ky khai sinh cho ngudl Viét Nam dinh cu tai nudce ngoai, chua ding ky khai
sinh, néu cé hd so, gidy to ca nhan theo quy dinh tai khoan 1 Diéu nay, trong d6 ¢6
ghi no1 sinh tai Viét Nam.

3. Ho so ding ky khai sinh dbi véi céc trvong hop quy dinh tai khoan 1 va
khoan 2 Piéu nay gom co: To khai ding ky khai sinh, vin ban cam doan vé viéc
chua ding ky khai sinh; céc giay to theo quy dinh tai diém b, diém ¢ khoan 1 Diéu 26
Nghi dinh s 123/2015/ND-CP.
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Trinh tw giai quyét, ndi dung ding ky khai sinh duoc thue hién theo quy dinh
tai khoan 2, khoan 3, khoan 5 Piéu 26 Nghi dinh s6 123/2015/ND-CP va quy dinh
tai khoan 3, khoan 4 Bidu 9 va Diéu 10 Thong tu nay.

Diéu 9. Giay to, tai liéu la co sé ding ky lai khai sinh

Gidy to, tai liéu la co s& ding ky lai khai sinh theo quy dinh tai diém b khoan 1
Diéu 26 Nghi dinh s6 123/2015/ND-CP gom:

1. Ban sao Gidy khai sinh do co quan ¢ thim quyén ciia Viét Nam cap hop 1&.

2. Ban chinh hoic ban sao gidy t& ¢ gia tri thay thé Giay khai sinh dwoc cap
truée ndm 1945 & mién Bac va trude ndm 1975 & mién Nam.

3. Truong hop ngudi yéu cau ding ky lai khai sinh khong c6 gidy to quy dinh
tai khoan 1 va khoan 2 Piéu nay thi gidy to do co quan, t& chirc ¢6 thim quyén cia
Viét Nam cap hop 18 sau day 1a co s& dé x4c dinh n6i dung ding ky lai khai sinh:

a) Gidy chimg minh nhin dan, Thé ciin cudc cong dan hodc Ho chiéu;

b) Sb ho khiu, S& tam tru, gidy t& chimg minh vé noi cu tri;

c) Bﬁng t6t nghiép, Giéy ching nhan, Chung chi, Hoc ba, hd so hoc tap do co
quan c6 thim quyén cap hoic x4c nhan;

d) Gidy to khac c6 thong tin vé ho, tén, ngay, thdng, nim sinh clia c4 nhan.

Ngudi yéu cau ding ky lai khai sinh c6 trach nhiém ndp day du ban sao céc
gidy t& néu trén (néu co) va cam doan vé viéc di ndp di cac gidy t& minh c6; chiu
trach nhiém, hé qua ctia viéc cam doan khong duing su that theo quy dinh tai Piéu 5
Thong tu nay.

4. Truomg hop gidy to ctia ngudi yéu cau ding ky lai khai sinh khong c6 thong
tin chimg minh quan hé cha, me, con thi co quan dang ky ho tich cé vin ban dé
nghi co quan c¢dng an c6 thim quyén xac minh.

Truong hop co quan cong an tra 101 khong c6 thong tin thi co quan ding ky ho
tich cho ngudi yéu ciu ding ky lai khai sinh ldp vin ban cam doan vé thong tin cla
cha, me theo quy dinh tai Diéu 4, Piéu 5 Thong tu nay va xac dinh nd1 dung khai

sinh theo van ban cam doan.
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Piéu 10. Xac dinh noi dung ding ky lai khai sinh

1. Trudng hop ngudi yéu cau ding ky lai khai sinh c6 gidy to theo quy dinh tai
khoan 4 Diéu 26 Nghi dinh sé 123/2015/ND-CP va khoan 1, khoan 2 Diéu 9
Théng tu nay thi ndi dung ding ky lai khai sinh duoc xac dinh theo giay to do.

2. Tai thoi diém ding ky lai khai sinh, néu théng tin vé cha, me va ctia bén
thin ngudi yéu ciu ding ky lai khai sinh c6 thay ddi so véi ndi dung gidy to tai
khoan 1 Diéu nay, thi ngudi d6 c6 trach nhiém xuét trinh gidy t& hop 16 ching
minh viéc thay dbi. Néu viéc thay ddi thong tin 1a phu hop véi quy dinh phép luat
thi no1 dung dang ky lai khai sinh dugce xac dinh theo thong tin thay dbi; ndi dung
thdng tin trude khi thay ddi dwoc ghi vao mit sau ctia Gidy khai sinh va muc “Ghi
chi” trong S6 dang ky khai sinh.

Truong hop cha, me cia nguot yéu cau ding ky lai khai sinh d& chét thi muc
“Noi cu tra” trong S6 ding ky khai sinh, Giay khai sinh ghi: “Da chét”.

Truong hop dia danh hanh chinh d& c6 su thay ddi so véi dia danh ghi trong
gidy t& duoc clp trude day thi ghi theo dia danh hanh chinh hién tai; dia danh hanh
chinh trude ddy duoc ghi vao mit sau ciia Gidy khai sinh va muc Ghi chi trong S6
dang ky khai sinh.

Muc 2
PANG KY KET HON, CAP GIAY XAC NHAN
TINH TRANG HON NHAN

Piécu 11. Viéc ding ky két hon cé yéu té nudc ngoai

1. Viéc x4c minh trong thd tuc ding ky két hon theo quy dinh tai khoan 2 Piéu 38
Luét ho tich, khoan 1 Piéu 31 Nghi dinh s6 123/2015/NB-CP duoc thuc hién theo
huéng dan sau day:

Trong thai han 10 ngay lam viée, ké tir ngay nhan dd hd so hop 1é, Phong Tu
phéap c6 trach nhiém nghién ciru, tham tra ho so ding ky két hon. Truong hop co

khiéu nai, t6 cdo viéc két hon khong di diéu kién két hon theo quy dinh ctia Luat
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hén nhin va gia dinh hodc xét thay cé van dé can lam rd vé nhén thin cda bén
nam, bén nit hoic gidy to trong hd so ding ky két hon thi Phong Tu phap phdi hop
V01 co quan co lién quan xac minh lam r6.

Trong qué trinh thim tra, x4c minh hd so, néu thiy can thiét, Phong Tu phap
lam viéc truc tiép véi cac bén dé lam rd vé nhan than, su tu nguyeén két hon, muc
dich két hon.

2. Trudng hop céng din Viét Nam d3 duoc co quan c6 thim quyén nudc ngoai
cAp gidy to cho phép cu trl, cé yéu ciu két hon véi nhau hoic két hon véi cong
dén Viét Nam cu trii & trong nude thi thAm quyén ding ky két hon thudc Uy ban
nhan dan cép huyén theo quy dinh tai Piéu 37 Luat ho tich.

3. Gidy t& chimg minh tinh trang hon nhn cta nguoi nude ngoai la gidy to do
co quan ¢6 thim quyén clia nude ma nguoi d6 1a cong dan cép.

Diéu 12. Cap Giay xac nhan tinh trang hén nhan

Viéc cép Gié‘iy xac nhan tinh trang hén nhan dugc thuc hién theo quy dinh tai
Piéu 21, Piéu 22, Diéu 23 Nghi dinh s6 123/2015/ND-CP va hudéng din sau day:

1. Truong hop ngudi yéu cau cp lai Gidy xac nhan tinh trang hon nhan dé keét
hoén ma khong nop lai dugc Gi?ly xac nhan tinh trang hon nhan da duoc c?lp truoc
day, thi ngudi véu ciu phai trinh bay 18 1y do khéng ndp lai duoc Gidy xac nhan
tinh trang hon nhin. Trong thoi han 03 ngay lam viéc ké tir ngay tiép nhéan hd so,
co quan ding ky hd tich ¢c6 vin ban trao dbi véi noi du dinh ding ky két hon trude
diy dé xac minh. Trudong hop khong xac minh duoc hodc khong nhan duoc két qua
xac minh thi co quan ding ky hd tich cho phép ngudi yéu cau lap vin ban cam
doan vé tinh trang hon nhén theo quy dinh tai Diéu 4, Diéu 5 Thong tu nay.

2. Gidy x4c nhén tinh trang hdn nhin c6 gi4 tri dén thoi diém thay dbi tinh
trang hon nhan hodc 06 thang ké tir ngay cép, tuy theo thot diém niao dén trudc.

Vi du: Gidy xac nhin tinh trang hon nhin dwoc cip ngay 03/02/2020
nhung ngay 10/02/2020, ngudi dwoc cip Gidy xac nhan tinh trang hon nhin d3
ding ky két hon thi Gidy x4c nhén tinh trang hén nhan chi ¢ gia tri si dung
dén ngay 10/02/2020.
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3. Trudng hop yéu cau cip Gidy xac nhén tinh trang hon nhan dé st dung vao
muc dich két hon thi co quan ding ky hé tich chi cdp mot (01) ban cho nguoi yéu
cau. Trong Giéy xac nhan tinh trang hén nhan phai ghi ré ho tén, ndm sinh, quéc
tich, gidy to tiy than ciia ngudi du dinh két hén, noi du dinh ding ky két hén.

Vi du: Giﬁy nay duoc cép dé lam thd tuc két hén véi anh Nguyén Viét K,
sinh nim 1962, cong din Viét Nam, Ho chiéu sb: B123456 do Dai1 str quan Viét
Nam tai CHLB Pirc cip ngay 01/02/2020; tai UBND huyén Hoai Dirc, thanh phd
Ha Noi.

Giy nay duoc cAp dé lam thi tuc ding ky két hon véi anh KIM JONG DOEK,
sinh nam 1970, quc'{Jc tich Han Quéc, Ho chiéu sb HQ12345 do co quan co thAm
quyén Han Quéc cip ngay 02/02/2020; tai co quan ¢6 thim quyén cia Han Québc,
tai Han Quoc.

4. Truong hop yéu cau cap Gidy xéc nhén tinh trang hon nhan dé st dung vao
muc dich khéc, khong phai dé ding ky két hon, thi ngudi yéu cau khong phai dap
ing diéu kién két hon; trong Gidy xac nhén tinh trang hon nhan phéi ghi 16 muc
dich st dung, khéng c6 gia tri sit dung dé ding ky két hon. S6 lwong Gidy xac
nhan tinh trang hon nhan dugc cﬁp theo yéu cAu.

Vi du: Gi?iy nay dugc cép dé 1am thi tuc mua ban nha, khoéng co gia tr1 su
dung dé dang ky két hon.

5. Truomg hop yéu cu cap Gidy x4c nhin tinh trang hon nhén dé két hon véi
ngudi cung gidi tinh hodc két hon véi ngudi nude ngoai tai Co quan dai dién nude

ngoai tai Viét Nam thi co quan ding ky hé tich tir chbi giai quyét.

Muc 3
PANG KY KHAI TU, PANG KY NHAN CHA, ME, CON

Dicu 13. Diing ky khai tit
Viéc dang ky khai t& dugc thuc hién theo quy dinh ta1 Muc 7 Chuong II Luat

ho tich va huéng dan sau day:
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1. Truong hop ding ky khai ti cho nguoi chét da lau, khong cé Gidy bao tir
hoic gidy t& thay thé Gidy bio tir theo quy dinh tai khoan 2 Piéu 4 Nghi dinh s6
123/2015/ND-CP thi ngudi yéu cau ding ky khai tir phai cung cap duoc gidy to, tai
liéu, chimg ¢t do co quan, t& chirc cé thAm quyén cAp hodc xac nhan hop 1é chimg
minh su kién chét.

2. Truong hop ngudi yéu cau ding ky khai tir khong c6 gidy to, tai liéu, chimg
cr chimg minh theo quy dinh tai khoan 1 Piéu nay hodc giay to, tai liéu, chimg cir
khong hop 1€, khong bao dam gia tri chimg minh thi co quan dang ky ho tich tu
chéi diing ky khai tir.

Pi¢u 14. Chitng cit chitng minh quan hé cha, me, con

Chung ctr dé chimg minh quan hé cha, me, con theo quy dinh tai khoan 1
Piéu 25 va khoan 1 Diéu 44 ctia Luat ho tich gdm mot trong cac gidy to, tai liéu
sau day:

1. Véan bén cua co quan y té, co quan giam dinh hodc co quan, t& chuc khac
c6 tham quyén ¢ trong nude hodc nude ngoal xac nhan quan hé cha con, quan

hé me con.

2. Truong hop khong co chimg clr ching minh quan hé cha, me, con theo quy
dinh tai khoan 1 Piéu nay thi cac bén nhan cha, me, con lap vin ban cam doan vé
mbi quan hé cha, me, con theo quy dinh tai Diéu 5 Thong tu nay, c¢ it nhat hai
nguol lam ching vé mdi quan hé cha, me, con.

Diéu 15. Két hop giai quyét viéc ding ky khai sinh va nhin cha, me, con

1. Khi ding ky khai sinh cho tré em ma c6 ngudi yéu cau ding ky nhan cha,
me, con thi Uy ban nhin dan cip X3 noi cu tra cla cha hoic me két hop giai quyét

thu tuc dang ky khai sinh va thu tuc dang ky nhan cha, me, con.

Truong hop dang ky khai sinh két hop dang ky nhan cha, me, con ma mot bén
c6 yéu cau la ngudi nude ngoai, cong dan Viét Nam dinh cw & nudce ngoai thi thim
quyén thudc Uy ban nhin din cap huyén noi cur tri clia cha hoic me 1a cong dan

Viet Nam.
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2. Hb so dang ky khai sinh két hop dang ky nhan cha, me, con bao gém:

a) To khai ding ky khai sinh, T& khai ding ky nhin cha, me, con theo miu
quy dinh;

b) Gidy chimg sinh hoic gidy t& thay thé Gidy ching sinh theo quy dinh tai
khoan 1 Piéu 16 ctia Luét hd tich;

¢) Chimg clr chimg minh quan hé cha, me, con theo quy dinh tai Diéu 14 cta
Thong tu nay.

3. Trinh tu, thi tuc gidi quyét viéc ding ky khai sinh két hop nhan cha, me,
con dugc thuc hién theo quy dinh tai khoan 1, khoan 2 Piéu 16 va Diéu 25 Luat hd
tich trong truong hop thudc thim quyén cia Uy ban nhan dan cap x3; theo quy
dinh tai khoan 1, khoan 2 Diéu 36 va Diéu 44 Luét hd tich trong truong hop thude
thdm quyén cua f]y ban nhan dan cép huyén.

No1 dung dang ky khai sinh xac dinh theo quy dinh ta1 khoan 1 Diéu 4 Nghi
dinh s6 123/2015/ND-CP va Diéu 6 Théng tw nay. Gidy khai sinh va Trich luc

dang ky nhan cha, me, con dugc cap dong thoi cho nguol yéu cau.

Diéu 16. Ping ky nhén cha, me, con, bé sung hj tich trong médt s trudng

hop dic biét

1. Truomg hop nam, nit chung séng v6i nhau nhu vo chong, khong ding ky két
hon, sinh con, ngudi con sdng cing véi nguoi cha, khi ngudi cha lam thi tuc nhan
con ma khong lién hé duoc v6i nguoi me thi khong can c6 ¥ kién cla ngudi me
trong To khai dang ky nhan cha, me, con.

Néu ¢6 Gidy chimg sinh va gidy to tiy than clia nguoi me thi phﬁn khai vé
nguol me duoc ghi theo Gi?sly ching sinh va giﬁy to tuy than cua nguol me. Néu
khéng co Giéy chung sinh va giﬁy to tuy than cia nguoi me thi ghi theo thong
tin do nguoi cha cung cép‘, ngudi cha chiu trach nhiém vé théng tin do minh
cung cAp.

2. Trudmg hop con do ngudi vo sinh ra trude thoi diém ding ky két hén, da
duoc ding ky khai sinh nhung khéng c6 thong tin vé ngudi cha, nay vo chong cé
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vin ban thira nhan la con chung thi khong phai lam thi tuc nhan cha, con ma lam
thd tuc bd sung ho tich d& ghi bd sung thong tin vé& nguoi cha trong S6 ding ky
khai sinh va Giéy khai sinh cua nguoi con.

3. Truong hop con do ngudot vo sinh ra trudce tho diém dang ky két hon, chua
duoc ding ky khai sinh ma khi ding ky khai sinh, vo chdng ¢6 vin ban thira nhin
la con chung thi thong tin vé nguoi cha duoc ghi ngay vio Gidy khai sinh cia
nguol con ma khong phai lam thu tuc ddng ky nhén cha, con.

Trach nhiém, hé qua phap 1y cla viéc cung cp théng tin vé nguoi me va lap
van ban thira nhan con chung khong dung su that tai khoan 1, khoan 2, khoan 3
Piéu nay theo quy dinh tai biéu 5 Thong tu nay.

4. Truong hop con do nguol vo sinh ra hodc ¢é thai trong thoi ky hon nhan
nhung vo hoic chdng khdng thira nhén la con chung hodc ngudi khac mudn nhan
con thi do Toa an nhan dan xac dinh theo quy dinh phap luit.

Trudng hop Toa 4n nhan dan tir chdi gidi quyét thi co quan ding ky ho tich
tiép nhan, giai quyét yéu ciu ding ky khai sinh cho tré em chua x4c dinh duoc cha
hoidc ding ky nhan cha, con, hd so phai c¢6 vin ban tir chdi gidi quyét ciia Toa an
va chimg ctr chimg minh quan hé cha, con theo quy dinh tai khoan 1 Diéu 14 cia

Thong tu nay.

Muc 4
THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH

Pié¢u 17. Cai chinh h tich

1. Viéc cai chinh hé tich chi dugc giai quyét sau khi xac dinh co sa1 sot khi
dang ky ho tich; khong cai chinh né1 dung trén giéy to ho tich da duoc cép hop 1€
nhim hop thirc hoa thong tin trén ho so, gidy to ca nhin khéc.

2. Sa1 sot trong dang ky ho tich la sa1 sot cua nguor di didng ky ho tich hodc sai

sot cia co quan dang ky ho tich.
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3. Viéc céi chinh nd1 dung ddng ky khai tir thude thdm quyén cua co quan da
diing ky khai ttr, theo dé nghi ctia ngudi c6 trach nhiém ding ky khai tir quy dinh
tai Diéu 33 Luat ho tich.

Diéu 18. Bé sung théng tin hé tich

1. Gidy to hé tich quy dinh tai khoan 2 Diéu 75 Luat hd tich c6 gid tri st
dung ma khéng phai bd sung théng tin hé tich con thiéu so véi biéu mAu hé tich
hién hanh.

2. Gidy t& hé tich duoc cip hop 18 ké tir ngay 01 thang 01 nim 2016 ma théng
tin ho tich con thidu thi dwoc bd sung, néu c¢é gidy to, tai lidu do co quan, td chirc
c6 tham quyeén cap hop 1é chimg minh.

Yéu ciu ghi bb sung qudc tich Viét Nam chi thue hién déi véi gidy to ho tich
duoc clp ké tir ngay 01 thang 01 nim 2016, sau khi xac dinh nguoi yéu cau dang
co quéc tich Viét Nam theo quy dinh cua Luat quéc tich Viét Nam.

3. Truong hop ca nhan da dugc dang ky khai sinh trude ngay 01 thang 01
nam 2016 nhung Gidy khai sinh, S6 ding ky khai sinh khong ghi ngay, thang sinh
thi duoc bd sung ngay, thang sinh theo Giéy chimg sinh hoic vin ban xac nhan cua

co s&'y té noi cé nhan sinh ra.

Trudng hop khéng cé Gidy chimg sinh, khong cé vin ban xac nhin cia co s&
y té thi ngay, thang sinh duoc xac dinh nhu sau;

a) Déi véi ngudi c6 hd so, gidy t& ¢4 nhan ghi thong nhat vé ngay, thang sinh,
thi xac dinh theo ngay, thang sinh do.

Trudng hop ngay, thang sinh trong ho so, gidy to c4 nhin khong thong nhit thi
xac dinh theo ngay, thang sinh trong hd so, gidy t& dwoc cip hoidc x4c nhan hop 1é
dau tién.

b) Pbi v6i ngusi khong ¢é hd so, gidy t& ca nhan hoic hd so, gidy to c4 nhan
khéng cé ngay, thang sinh thi cho phép ngudi yéu cau cam doan vé ngay, thang
sinh theo quy dinh tai Diéu 5 Théng tw nay.
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¢) Truomg hop khéng xac dinh dwoc ngay, thang sinh theo hudng dan tai diém a,
diém b khoan nay, thi ngay, thang sinh la ngay 01 thang 01 cta nim sinh; truong
hop xac dinh dugc thang sinh nhung khong xac dinh dwoc ngay sinh thi ngay sinh
1a ngay 01 cta thang sinh.

4. Truong hop co quan thuc hién viée bb sung thong tin ho tich khong phai co
quan ding ky hd tich trudc day, thi sau khi giai quyét phai théng bao bing vin ban
kém theo ban sao trich luc hd tich dén co quan ding ky ho tich trude diy dé ghi
vao Sb ho tich; néu co quan dang ky ho tich truoc day la Co quan dai dién thi
thong bao dén B Ngoai giao.

Piéu 19. Thay doi, bé sung théng tin hd tich cia con nudi

1. Sau khi duoc giai quyét cho lam con nuoi, theo yéu ciu cla cha, me nuoi,
Uy ban nhén dan noi d3 ding ky khai sinh truée day hodc noi cu trii cia con nudi
thuc hién thay d6i hd tich theo quy dinh tai Diéu 26, Diéu 27, Diéu 28, Diéu 46
Luat ho tich.

2. Truong hop tré em duwgc nhan lam con nudi la tré b1 bo roi, tré chua xac
dinh duoc cha, me thi theo yéu cau cla cha, me nuoi, ny ban nhan dan noi da
ding ky khai sinh trudc diy hodc noi cu tri cia con nudi thuc hién b sung
thong tin cia cha, me nud1 vao ph?m khai vé cha, me trong Gifly khai sinh va
6 dang ky khai sinh; muc Ghi chu cua Sé dang ky khai sinh phai ghi ré “cha,
me nuo1”.

3. Truong hop con riéng dugc cha duong, me ké nhan 1am con nudi, néu Giéy
khai sinh va S6 diing ky khai sinh con dé trong phan khai vé cha hoic me, Uy ban
nhan dan noi1 da dang ky khai sinh trude day hodc no1 cu tra ciia con nuoéi bd sung
thong tin vé cha duong hoac me ké vao phfm khai vé cha, me trong Giéy khai sinh
va Sb ding ky khai sinh; muc Ghi cha ctia S6 ding ky khai sinh phai ghi 15 “cha
nudi” hodc “me nudi”.

Néu Giéy khai sinh va S6 ding ky khai sinh ¢6 da phan khai vé cha va me, thi

theo yéu cau cua cha nud1 hoic me nudi, Uy ban nhan dan no1 da dang ky khai

awSoft = rer +84-28-3930 3279 * www. ThuVienPhapLuat.vin



16 CONG BAO/SH 679 + 680/Ngay 15-7-2020

sinh trudc day hodc noi1 cu tri ciia con nudi thuc hién thay dbi phf”in khai vé cha
duong hodc me ké vao ph?m khai vé cha hodc me trong Giéy khai sinh va S& dang
ky khai sinh; muc Ghi cht cta S& ding ky khai sinh phai ghi & “cha nudi” hoic
“me nuo1”.

Dié¢u 20. Thay déi, cai chinh, bd sung thong tin hé tich, xac dinh lai dan
toc trong mét s6 truong hop dic biét

1. Truomg hop thay ddi, céi chinh, bd sung théng tin hd tich, xac dinh lai dan
toc ma viée ho tich trude diy duoc dang ky tai S& Tu phap thi thim quyén gidi
quyét duoc xac dinh nhu sau:

a) Truong hop nguoi yéu cau 14 cong dan Viét Nam cur tra & nude ngoai thi Uy
ban nhin dan cip huyén noi cu tra trée khi xuét canh thwe hién thay dbi, cai
chinh, bd sung thong tin ho tich, xac dinh lai dan tdc;

b) Truong hop ngudi yéu cau la nguoi nude ngoai cu tra tai Viét Nam thi Uy
ban nhan din cap huyén noi cu trii ciia ngudi d6 thue hién cai chinh, bo sung thong
tin ho tich.

¢) Truong hop ngudi yéu cau la nguoi nude ngoai khong cur trii tai Viét Nam
thi Uy ban nhan din cAp huyén noi c6 tru s& ciia S& Tu phép di ding ky viéc ho
tich trude day thuc hién cai chinh, bd sung théng tin ho tich.

Sau khi thuc hién viéc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc, Uy ban nhéan dan cap huyén gt thong bao kém theo ban sao trich luc
hé tich cho S& Tu phap dé ghi cht vao S6 hé tich theo quy dinh.

2. Truong hop thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan
tdc nhung nguoi yéu cau khdng con ban chinh gidy to hd tich hodc co quan ding
ky ho tich khong con luu gitt dugc Sb hd tich, thi co quan dang ky ho tich van tiép
nhin, giai quyét theo quy dinh.

Sau khi cap Trich luc thay dbi, cai chinh, bd sung thong tin hd tich, xac dinh
lai dan tdc cho nguoi yéu cau, cong chirc lam cdng tac hd tich ghi ndi dung thay
dd1, cai chinh, bd sung thong tin hd tich, x4c dinh lai dan tdc vao muc Ghi chu cia

S hd tich hodc mit sau cia ban chinh gidy t& ho tich theo quy dinh.
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Muc 5
GHI VAO SO HO TICH VIEC THAY POI HO TICH THEO BAN AN,
QUYET PINH CUA CO QUAN NHA NUGC CO THAM QUYEN; GHI
VAO SO HO TICH VIEC HO TICH CUA CONG DAN VIET NAM A
PUQC GIAI QUYET TAI CO QUAN CO THAM QUYEN CUA NUGC
NGOAI; CAP BAN SAO TRICH LUC HOQ TICH

Diéu 21. Ghi vao So hj tich viéc thay doi ho tich theo ban an, quyét dinh
ctia co’ quan nha nuéc cé6 tham quyén

1. Co quan dang ky ho tich nhian duoc théng bao kém theo trich luc ban an,
ban sao quyét dinh lién quan dén viéc thay dbi thong tin ho tich cla c4 nhan co
trach nhiém ghi vao sé viéc thay déi hé tich theo quy dinh tai khoan 1 Piéu 30
Luat ho tich; truong hop S5 ho tich d3 dwoc chuyén lwu tai co quan quan 1y hd tich
cAp trén thi giri théng bao kém theo ban chup trich luc ban 4n, ban sao quyét dinh
t61 co quan dang luu trit S6 ho tich dé ghi tiép vao S6 hd tich.

2. Truong hop co quan ddng ky ho tich chua nhan duoc thong bao kem theo
trich luc ban an, ban sao quyét dinh, ma nguoi c¢o thong tin ho tich thay doi cung
cip trich luc ban 4n, ban sao quyét dinh hop 18, d3 c6 hiéu luc phap luat thi co
quan dang ky ho tich cling thuc hién ghi vao Sb ho tich theo quy dinh tai khoan 1
Piéu nay, dong thoi ghi cha noi dung thay doi vao mit sau clia ban chinh gidy to
ho tich. Truong hop co quan thuc hién ghi chi khong phai 1a co quan dd dang ky
ho tich trude day thi ghi chd ndi dung thay dbi vao mit sau cla ban chinh gidy to
ho tich, dong thoi gl ban chup trich luc ban an, ban sao quyét dinh dén co quan
ding ky ho tich trude day dé ghi vao S6 hé tich.

Piéu 22. Ghi vao Sb ho tich viéc ho tich cia cong dan Viét Nam da duoc
giai quyét tai co’ quan c6 tham quyén caa nuéc ngoai

1. Cong dan Viét Nam sinh ra & nudc ngoai, da duoc dang ky khai sinh tai co

# Z :\ Kl F A .F,\ # ~ .‘A M A R Pl N A -
quan co tham quyeén cua nudc ngoai, néu co yéu cau ghi vao SO ho tich viéc khai
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sinh thi co quan dang ky hd tich thuc hién ghi vao Sb ho tich, cép Trich luc ghi vao

S0 ho tich viéc khai sinh va ban sao Gidy khai sinh cho nguo1 yéu cau.

2. Truong hop cong dan Viét Nam khong thuong tri tai Viét Nam ¢6 yéu cau
ghi vao S6 h tich viéc ly hon dé lam thi tuc ding ky két hon mdi tai co quan ¢o
thim quyén ctia Viét Nam, thi thuc hién tai Uy ban nhan dan cap huyén noi d3
ding ky két hon trude day hodic noi ding ky két hon méi.

Pieu 23. Cap ban sao trich luc hé tich

1. Co quan ding ky, quan 1y ho tich dang luu gitt S6 hd tich hoic quén ly Co
s& dit 1iéu ho tich dién ti c6 tham quyén cép ban sao trich luc hd tich. Noi dung
ban sao trich luc ho tich duoc ghi dung theo thong tin trong Sé ho tich, Co s& dir
liéu ho tich dién t& Nhing thong tin Sé h tich, Co s dir lidu hé tich dién tir
khéng c¢6 dé ghi vao mAu ban sao trich luc hd tich hién hanh thi dé trbng.

2. Truong hop S6 hé tich truée ddy ghi tudi thi co quan ding ky ho tich xac
dinh ndm sinh twong ing ghi vao muc Ghi chi cua S6 hd tich, sau dé cﬁp ban sao
trich luc ho tich.

Vi du: S8 dang ky khai sinh nam 1975 ghi tudi ctia cha 1a 25 tudi, tudi ciia me
1a 23 tudi thi x4c dinh niim sinh cta cha: 1950, nim sinh ctia me: 1952.

3. Trudng hop théng tin cta c4 nhan di dwoc thay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh la1 dan tdc, ghi vao Sb hd tich viéc thay dbi ho tich
theo ban an, quyét dinh cia co quan nha nuéc cé tham quyén, ghi vao S6 hé tich
viéc ho tich cua cong dan Viét Nam d3 duge gia quyét tal co quan co thAm
quyén ctia nude ngoai thi théng tin trong ban sao Gidy khai sinh, ban sao trich luc
ho tich 1a thong tin da duoc cip nhat theo noi dung ghi trong muc Ghi chu cta S6
ho tich.

Truong hop yéu cau cap ban sao Trich luc két hon ma trong S6 ding ky két
hon d ghi cha viée thay ddi ho tich theo bén 4n, quyét dinh ly hon d c6 hiéu luc
phap ludt, ghi vao S6 hé tich viée ly hon di duoc giai quyét tai co quan cé thim
quyén nudc ngoai thi muc Ghi chu trong Trich luc két hén ban sao ghi r3: i ly

hén theo Ban 4n/Quyét dinh sb... ngay... thang... nim... ciia Toa 4n....
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Muc 6
PANG KY KHAI SINH, KHAI TU, KET HON LUU DPONG

Diéu 24. Cac truéng hop ding ky khai sinh, khai ti, két hon luu dong

1. Truong hop tré em sinh ra ma cha me bi khuyét tat, om bénh khong thé di
dang ky khai sinh cho con; cha me bi bét, tam giam hodc dang thi hanh an phat tu
ma khong con ong ba noi, ngoai va nguoi than thich khac hodc nhiing nguoi nay
khong thé di ding ky khai sinh cho tré thi Uy ban nhén dén cép x3 tién hanh ding
ky khai sinh Ivu dong.

Truong hop nguoi chét khong c6 nguoi than thich, nguoi than thich khong
séng cing dia ban x3 hoic la ngudi gia, yéu, khuyét tat khong di ding ky khai tir
duoc thi Uy ban nhén dan cap x3 tién hanh ding ky khai ti luu dong.

Truong hop hai bén nam, nit cting thudng trd trén dia ban cAp xi ma mot hodc
ca hai bén nam, nit la ngudi khuyét tit, om bénh khong thé di ding ky két hon
duoc thi Uy ban nhén dan cap X3 tién hanh ding ky két hon luu dong.

2. Ngoai céc truong hop quy dinh tai khoan 1 Diéu nay, cin cir diéu kién thuc
té cla dia phuong, Uy ban nhan din cap x3 quyét dinh t& chirc ding ky khai sinh,
khai ti¥, két hén lueu dong.

3. Uy ban nhin dan cip x3 c6 trach nhiém bd tri thoi gian, kinh phi, nhén luc
dé thuc hién dang ky ho tich Ivu dong theo quy dinh tai khoan 1 va khoan 2 Piéu
nay voi hinh thirc phu hop, bdo dam mo1 su kién sinh, ti, két hén cla nguol dan
duoc ding ky day da.

Pi¢u 25. Thi tuc ding ky khai sinh, khai ti luu dong

1. Cong churc tu phap - ho tich cép xa dugc glao nhieém vu dang ky khai sinh,
khai tt luu dong c6 trach nhiém chuén bi day du cac loai mau To khai, gidy to hd
tich va diéu kién cén thiét dé thuc hién ding ky luu dong tai nha riéng hoic tai dia
diém t6 chirc ding ky luu dong, bao dam thuén loi cho nguai dan.

Tai dia diém ding ky hd tich luu ddng, cong chire tw phap - hd tich hudng

dan ngudi yéu cau dién day da thong tin trong To khai; kiém tra cac gidy to lam
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co s& cho viéc dang ky khai sinh, khai tir theo quy dinh cta Luat ho tich, Nghi
dinh s6 123/2015/ND-CP va Thong tu nay; viét Phiéu tiép nhin ho so. Thoi han
tra két qua ding ky khai sinh, khai tr luu déng khong quéa 05 ngay lam viéc ké tir
ngay tiép nhén.

2. Trong tho1 han 02 ngay lam viéc, ké tir ngay tiép nhén hé so theo quy dinh
tai khoan 1 Diéu nay, cdng chirc tw phap - hd tich trinh Cha tich Uy ban nhan dan
cip xa ky gidy to hd tich va ghi ndi dung ding ky vao S5 h tich tuong tmg.

3. Trong tho1 han 05 ngay theo quy dinh tai khoan 1 biéu nay, cong chuc tu
phéap - hd tich dem theo gidy t& hd tich va S6 ho tich dé trd két qua cho ngudi ¢o
yéu cau tai dia diém ding ky luu déng; huéng dan nguoi dan ky, ghi 18 ho, tén
trong S6 ho tich theo quy dinh; tai muc Ghi chu trong S6 hé tich ghi 15 “Ding ky
luu dong”.

4. Truong hop ngudi yéu cau khong biét chit thi cong chirc tu phap - ho tich
true tiép ghi To khai, sau d6 doc cho ngudi yéu ciu nghe lai ndi dung va hudng
din nguoi d6 diém chi vao To khai. Khi tra két qua ding ky ho tich, cong chirc tw
phép - hd tich phai doc lai ndi dung gidy t& ho tich cho nguoi yéu cau nghe va
huéng din ngudi d6 diém chi vao Sé hd tich.

Quy dinh nay ciing dwoc ap dung ddi véi thi tuc ding k¥ két hon luu dong tai
Piéu 26 ctia Thdng tw nay.

Diéu 26. Thi tuc ding ky két hén luu dong

1. Cong chirc tu phap - hd tich cap xi duoc giao nhiém vu ding ky két hon luu
dong c6 trach nhiém chudn bi diy da miu To khai, gidy t& ho tich va diéu kién can
thiét dé thuc hién ding ky luu dong. Tai dia diém ding ky luu dong, céng chirc tu
phap - ho tich co trach nhiém kiém tra, xac minh vé diéu kién két hon ctia cac bén:
huéng din nguoi dan dién ddy da thong tin trong T khai ding ky két hon; viét
Phiéu tiép nhin hé so. Thoi han tra két qua ding ky két hén luu dong khong qua
05 ngay lam viéc ké tir ngay tiép nhén.

2. Trong thoi han 05 ngay theo quy dinh tai khoan 1 Didu nay, néu xét thiy cac
bén c6 du diéu kién két hon theo quy dinh cta Luét hon nhan va gia dinh, cong
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chirc tw phép - hd tich trinh Cht tich Uy ban nhan din cap x3 ky Giay chimg nhén
két hon, sau d6 tién hanh trao Gidy ching nhén két hon cho cac bén tai dia diém

dang ky luu dong.

Chuong 111
MAU GIAY TO, SO HO TICH;
HUGNG DAN QUAN LY, SUDUNG GIAY TGO, SO HO TICH

Muc 1
MAU GIAY TO, SO HO TICH

Diéu 27. MAu gidy to, S6 ho tich

1. Ban hanh kem theo Thong tu nay:

a) Danh muc gidy t& ho tich do B6 Tu phép in, phét hanh (Phu luc 1),

b) Danh muc Sb ho tich do B6 Tu phap in, phat hanh (Phu luc 2);

¢) Danh muc gifiy to ho tich duoc ding tai trén Céng thong tin dién t cia BS
Tu phap, co quan dang ky hé tich tu in, st dung (Phu luc 3),

d) Danh muc S6 ho tich dwoc ding tai trén Cong thong tin dién t ctia Bo Tur
phap, co quan dang ky ho tich tw in, st dung (Phu luc 4),

@) Danh muc T¢ khai ding ky ho tich duoc ding tai trén Cong thong tin dién
tir ciia BO Tu phap, co quan dang ky ho tich, nguot dan tu in, st dung (Phu luc 5);

2. Tiéu chuin vé kich thuéc, mau sic, chi tiét ki thuat ciia miu gidy t&, S& ho
tich dwoc mo ta cu thé trong cac Phu luc ban hanh kem theo Thong tu nay.

Diéu 28. Tham quyén in, phat hanh méu gidy to, S6 ho tich

1. B6 Tu phép in, phat hanh Gidy khai sinh (ban chinh va ban sao), Gidy
chimg nhén két hén (ban chinh), S6 ding ky khai sinh, S6 ding ky két hon, Sb
ding ky khai t duoc ban hanh theo Danh muc quy dinh tai diém a va diém b
khoan 1 Piéu 27 Théng tu nay.

awSoft = rer +84-28-3930 3279 * www. ThuVienPhapLuat.vin



22 CONG BAO/SH 679 + 680/Ngay 15-7-2020

S& Tu phap céc tinh, thanh ph truc thude Trung wong lién hé véi B6 Tu phap
dé dugc cung cé‘ip mau gifiy to, Sb ho tich va phai chiu trach nhiém néu co quan
diing ky ho tich tai dia phuong sit dung mau gidy to, S6 ho tich khong do B6 Tw
phap phat hanh.

2. Truong hop co quan ding ky ho tich di sir dung Phan mém ding ky, quan Iy
h6 tich dung chung thi dwoc cung cap phoi mau Gidy khai sinh (ban chinh va ban
sa0), Gidy chimg nhan két hon (bin chinh) theo Danh muc quy dinh tai diém a
khoan 1 Biéu 27 Théng tw nay dé sir dung.

3. MAu Trich luc hd tich (ban chinh va ban sao) dugc ban hanh theo Danh muc
quy dinh tai diém ¢ khoan 1 Diéu 27 Théng tu nay; mau T¢ khai ding k¥ ho tich
duoc ban hanh theo Danh muc quy dinh tai diém d khoan 1 Diéu 27 Théng tu nay
duoc dang tai trén Céng thong tin dién tr cua B6 Tu phap (tar dia chi:
www.moj.gov.vn), co quan ding ky ho tich c6 thé truy cép, tw in dé st dung.

Ngudi yéu cau ding ky hé tich truy cip trén Cong thong tin dién ti cia Bo Tu
phép dé tu in va st dung cac miu To khai ding ky ho tich. Truong hop ngudi yéu
cau ding ky hd tich khong thé tw in duoc thi co quan ding ky ho tich c6 trach
nhiém in va phat mién phi cho ngudi yéu ciu dang ky ho tich.

4. Mau S ho tich duoc ban hanh theo Danh muc quy dinh tai diém d khoan 1
Piéu 27 Thong tu nay duoc ding tai trén Cdng théng tin dién ti cia Bd Tu phap
(tai dia chi: www.moj.gov.vn), co quan ding ky ho tich ¢6 thé truy cip, tu in dé
sir dung.

Truong hop co quan dang ky ho tich trong nudc khong thé tu in duoc, Sé Tu
phép cac tinh, thanh phd truc thude Trung wong cd trach nhiém in va phat hanh
cho cac co quan ding ky ho tich trén dia ban aé su dung hodc lién hé vo1 B6 Tu
phép dé duoc cung cap.

5. Co quan ding ky ho tich phéi chiu trach nhiém vé viéc sit dung gidy to, S6
ho tich duoc in, phat hanh khong ding quy dinh ctia Thong tu nay.
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Muc 2
HUONG DAN CACH GHI SO, GIAY TO HO TICH
MO, KHOA SO HO TICH, LUU TRU, BAO QUAN SO HO TICH

Diéu 29. Cach ghi S6, giay to hé tich

1. Cong chirc tu phap - ho tich cip x3, cong chitc lam cbng tac hd tich ctia
Phong Tu phap, vién chirc ngoai giao, lanh su (sau day goi chung la cong chirc lam
cong tac ho tich) phai tu ghi vao Sb ho tich, gifiy to ho tich. N61 dung ghi phai
chinh xac; chit viét phai r& rang, da nét, khong viét tit, khong tiy xda; viét bing
loai muc tdt, cung mdét mau; khong dung cac mau muc khac nhau; khong dung
muc do.

Trudng hop tmg dung cong nghé thong tin dé in gidy to ho tich thi phai in
b?mg loai muc tot, mau den, khong bi nhoe, mAt nét hoic phai mau.

2. S6 ho tich phai duoc déng dau giap lai tir trang dau dén trang cudi cliing ngay
tir khi mé sb. S& duoc ghi lién tiép theo thir tw timg trang, khong duoc bé tréng.

3. S6 ding ky trong nim phai dwoc ghi lién tuc theo thir tu, bit dau tir s6 01
cho dén hét nim. Truong hop chua hét nim ma hét sb thi st dung sang quyén s0
khéc va ghi tiép theo s6 thir tw cudi cung cta sb trude, khéng dwoc ghi lai tir s6 01.

Trudng hop hét nim ma chua st dung hét sé thi co quan ding ky hé tich duoc
sir dung tiép s6 cho nim tiép theo sau khi thuc hién viéc khéa sb hét nim theo
ding quy dinh.

4. 56 ghi trén gidy to ho tich cia c4 nhan phéi tring véi s6 thir tu ghi trong 86
h tich theo quy dinh tai khoan 3 Piu nay.

5. Céc cbt, muc trong S& hd tich, gidy to hd tich phai duoc ghi diy du, chinh
x4c theo ding hudng dan trong S6 ho tich va Thong tu nay; ngay, thang, nim duoc

ghi theo duong lich.

6. Viéc thay d6i h tich ctia ca nhan theo ban 4n, quyét dinh clia co quan nha

nudc cd tham quyén duoc ghi vao S6 hd tich nhu sau:
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a) Viéc thay dbi quéc tich dugc ghi vao muc Ghi chu trong S6 dang ky khai
sinh; viéc thay dbi nay cling dugc ghi vao muc Ghi chu trong cac S6 hd tich khéc
ma ngudi thay dbi quic tich d3 diing ky hé tich;

b) Viéc xac dinh cha, me, con dwoc ghi vao muc Ghi chi trong S6 ding ky
khai sinh cia nguot1 con;

¢) Viéc xdc dinh lai gidi tinh dwoc ghi vao muc Ghi chu trong S6 ding ky khai
sinh cia nguol dugce xac dinh lai gidi tinh;

d) Viéc nudi con nudi, cham dit viéc nudi con nudi duoc ghi vao S6 ding ky
nudi con nudi va muc Ghi chu trong S6 dang ky khai sinh;

d) Viéc ly hon, hay viéc két hon trai phap luat, cong nhan viéc két hon duoc
ghi vao muc Ghi chu trong S6 ding ky két hén;

e) Viéc cong nhan giam ho duoc ghi vao S6 dang ky giam ho;

g) Viéc tuyén bd hodc huy tuyén bd mot nguol mat tich, b1 mat hodc han ché
ning luc hanh vi dan sw dugc ghi vao muc Ghi chu trong S6 ding ky khai sinh;

h) Viéc tuyén bb hoic hiy tuyén bd mot ngudi di chét duoc ghi vao Sb ding
ky khai tu.

7. Viéc ho tich clia cong dan Viét Nam di duoc giai quyét tai co quan c6 tham
quyén nudc ngoai duoc ghi vao S6 hé tich nhu sau;

a) Viéc khai sinh dwoc ghi vao S ding ky khai sinh;

b) Viéc két hon duoc ghi vao S6 ding ky két hon;

¢) Viéc giam ho dwoc ghi vao Sé dang ky giam ho;

d) Viéc nhéan cha, me, con; xac dinh cha, me, con dugc ghi vao SH dang ky
nhan cha, me, con. Truong hop nguoi con da duge ding ky khai sinh, ghi vao SH
ho tich viéc khai sinh tai Viét Nam thi Uy ban nhan dan cip huyén c6 trach nhiém
thdng béo cho co quan di ding ky khai sinh, ghi vao S ho tich viéc khai sinh ghi
chi tiép vao S6 ding ky khai sinh;

d) Viéc nud1 con nudi dugce ghi vao S6 ding ky nudi con nudt;
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e) Viéc thay dbi hé tich dwoc ghi vao Sb ding ky thay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh la1 dan tdc va ghi chu tiép vao Sb dang ky cac viéc ho
tich khac;

g) Viéc ly hon, hiy viée két hon dwoc ghi vao Sb ghi cha ly hon. Néu viée két
hon, ghi chi két hon trude day thuc hién tai co quan ¢ thim quyén cta Viét Nam
thi Uy ban nhéan dan cip huyén c6 trach nhiém théng béo cho co quan di ding ky
két hon, ghi chii két hon dé ghi chu tiép vao S5 ding ky két hon;

h) Viéc khai t& duoc ghi vao S6 ding ky khai tir.

8. Co quan dang ky, quan ly ho tich dang luu tri S hb tich ¢6 trach nhiém
thuc hién viéc ghi vao Sb ho tich theo quy dinh tai khoan 6 Didu nay ngay sau khi
nhén duoc ban an, quyét dinh.

Truong hop S6 hé tich duoc luu trit tai 2 ¢p thi co quan ding ky, quan 1y ho
tich nhin dwoc ban an, quyét dinh, sau khi ghi vao S6 hd tich, ¢6 trach nhiém
thong bao tiép cho co quan dang luu trit Sb ho tich con lai dé ghi vao Sb ho tich,
bao dim cip nhit dong bd.

9. Khi ghi vao S6 ho tich, phai ghi theo dung noi dung ctia gidy to h tich,
hd so ghi vao S6 hd tich viée ho tich ctia cong dan Viét Nam di duwoc gidi quyét
tai co quan c¢6 tham quyén clia nuéc ngoai; nhimg noéi dung trong S6 hd tich ¢o
ma trong gidy to, ho so ho tich khéng c6 thi dé tréng, nhitng nbi dung trong
gidy t& hd tich ¢6 nhung trong S6 hd tich khong c6 thi ghi vao muc Ghi chu cua
S6 hé tich.

Truong hop noi dung thong tin hd tich trén gidy to ho tich, S hd tich chua xac
dinh duoc thi dé trong, khong duoc gach chéo hodc danh déu.

Diéu 30. Cach ghi dia danh hanh chinh trén gidy to hé tich, S6 hé tich khi
co su thay doi

1. Khi ¢6 su thay d6i vé dia danh hanh chinh thi phan ghi dia danh hanh chinh
trén gidy to hd tich va S6 hé tich duoc ghi theo dia danh hanh chinh tai thoi diém
dang ky.
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2. Khi cip bén sao trich luc hé tich, phan ghi dia danh hanh chinh trong
ban sao trich luc ho tich phai theo ding dia danh hanh chinh d3 dang ky trong
S6 hd tich.

Diéu 31. Cach ghi Gidy khai sinh, S6 ding ky khai sinh

1. Ho, chit dém, tén ciia nguoi duoc khai sinh phai ghi bing chit in hoa, c6 dau

2. Ngay, thang, nim sinh ctia ngudi duoc khai sinh duoc ghi bing s6 va bang chi.

3. Muc Noi sinh duoc ghi nhu sau:

a) Truong hop tré em sinh tal bénh vién, nha hd sinh, tram y té. co s& kham
bénh, chita bénh (sau day goi chung la co s& y té) thi ghi tén co s& v té va dia chi
trusd cosdy té do.

b) Truong hop tré em sinh ngoai co s y té, bao gom trudng hop sinh tai nha,
sinh trén phuong tién giao thong, trén duong, trong trai tam giam, trai giam hoic
tai dia diém khac thi ghi dia danh hanh chinh thuc té. noi tré em sinh ra (ghi da 3
cap don vi hanh chinh).

¢) Truong hop tré em sinh ra & nuoc ngoai thi Noi sinh duoc ghi theo tén
thanh phé va tén quéc gia, nol1 tré em duoc sinh ra; truong hop tré em sinh ra tai
quéc gia lién bang thi ghi tén thanh phé), tén tiéu bang va tén qué)c gia do.

d) Truong hop ding ky lai khai sinh ma khéng xac dinh duoc day dua thong tin
vé noi sinh thi muc Noi sinh ghi cip tinh néu sinh tai Viét Nam hoic tén quoc gia
néu sinh & nudce ngoai (vi du: tinh Vinh Phuc hoic Hoa Ky).

4. Muc Noi cu tra duoc ghi nhu sau:

a) Truong hop cong dan Viét Nam cur tra ¢ trong nude thi ghi theo no1 ding ky
thuong tra; truong hop khong cé not1 dang ky thudng tra, thi ghi theo no1 dang ky
tam tra, truong hop khong c6 noi dang ky thuong trd va noi dang ky tam tra thi
ghi theo noi dang sinh song.

b) Truong hop cong dan Viét Nam cu tru & nudc ngoai thi ghi theo dia chi
thuong tra hodc tam tra ¢ nudc ngoa.

5. Muc Gidy to tiy than cia nguoi di ding ky khai sinh phai ghi ro: tén loai

gidy to, sO, co quan cap, ngay cap giay to do.
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6. Muc Noi ding ky khai sinh phai ghi ding tén co quan c6 thim quyén ding
ky khai sinh theo quy dinh ctia Luat ho tich, cu thé nhu sau:

a) Truong hop ding ky khai sinh thudc thim quyén ciia Uy ban nhéin dén cap
x4 thi phai ghi dia danh hanh chinh G 3 cip (x3, huyén, tinh).

b) Truong hop ding ky khai sinh thudc thdm quyén cia Uy ban nhéin dén cap
huyén thi phai ghi dia danh hanh chinh 2 cap (huyén, tinh).

c¢) Truong hop dang ky khai sinh thude thdm quyén cua Co quan dai dién Viet
Nam & nuée ngoat thi ghi tén ciia Co quan dai dién.

7. Truong hop cha hodc me cua ngudt duge khai sinh la ngudn nude ngoat thi
ghi t8n ngudi d6 theo dung ho chiéu hoic gidy t& ¢ gia tri thay thé ho chiéu.

8. Tén dia danh, tén quoc gia nudc ngoai duoc viét theo tén di dwoc phién 4m
sang tiéng Viét (vi du; Cong hoa Phap, Cong hoa Lién bang Puc, Hoa Ky....);
treong hop khéng ¢ phién 4m tiéng Viét thi viét theo phién 4m La-tinh (vi du:
Osaka; New York....).

9. Phan ghi chu nhiimg thdng tin thay d6i sau nay tai mit sau cia Giay khai
sinh st dung dé ghi chu ndi dung thay ddi, cai chinh, bd sung thdng tin ho tich, xac
dinh lai dan tdc; ghi cac thong tin ho tich thay ddi theo ban an, quyét dinh cta co
quan nha nude ¢6 thim quyén. Khi thuc hién can ghi 18 ngay, thang, nim tién hanh
ghi chu, théng tin hé tich ¢6 su thay ddi va tén loai gidy to, sb, tén co quan, ngay,
théang, nim cap gidy t& 1a cin cir dé thuc hién viéc ghi chu.

10. Viéc hudng dan ghi ho, chit dém, tén, ngay, thang, ndm, no1 cu tra, giéy tor
tuy thin, noi ding ky, dia danh, quic gia, phan ghi chu nhiing théng tin thay dbi
sau nay tai Diéu nay duoc ap dung dé ghi thong nhét trong cac Sb ho tich va gidy
to ho tich khac.

Piéu 32. Cach ghi Gidy chitng nhin két hon, S6 diing ky két hon

1. Ngay, thang, nim ding ky két hon 1a ngay hai bén nam, nit c6 mit, ky vao
S6 ding ky két hon va Gidy chimg nhin két hon tai co quan ding ky hd tich. Quan
hé hon nhin dugc xac lap tir thoi diém ding ky két hon, trir truong hop quy dinh
tai khoan 2 Diéu nay.
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2. Truong hop ding ky lai két hon, ding ky hén nhén thuc té theo quy dinh tai
khoan 2 Piéu 44 Nghi dinh s6 123/2015/ND-CP, céng nhin quan hé hon nhéan theo
quy dinh tai khoan 2 Diéu 11 Luat hon nhan va gia dinh, thuc hién lai viéc dang ky
két hon theo quy dinh tai Piéu 13 Lut hon nhén va gia dinh thi ngay, thang, nim
xac 1ap quan hé hon nhan dwoc ghi vao mit sau Giay chimg nhan két hon.

Truong hop ding ky lai két hon, ding ky hon nhan thuc té ma khéng xac dinh
duoc ngay ding ky két hon trude day, ngay xac 1ap quan hé chung sng véi nhau
nhur vo chéng thi ghi ngay dau tién cla thang, nim ding ky két hon, xac lap quan
hé chung séng; truomg hop khong xac dinh duoc ngay, thang thi ghi ngay 01 théng 01
clia nim ding ky két hon trude diy, nim xac 13p quan hé chung séng.

Diéu 33. Cach ghi Gidy xac nhin tinh trang hén nhén, S6 cip Gidy xac
nhan tinh trang hon nhan

1. Muc “Tinh trang hon nhan” phai ghi trung thuc vé tinh trang hon nhan hién
tal cua nguoi do, cu thé nhu sau:

- Néu chua bao gio két hon thi ghi 16 1a hién tai chua ding ky két hon véi ai.

- Néu dang co vg/chéng thi ghi rd la hién tai dang co vq/chéng la ba/ong. ..
(Giéy chimg nhén két hén s6..., do... cé‘ip ngay... thang... nam...).

- Néu chung séng v6i nhau nhu vo chong trude ngay 03/01/1987 va chua ly
hén hoic khong c¢6 su kién vo (chdng) chét hoic bi tuyén bd 1a di chét thi ghi 16 1
hién tai dang c6 vo/chong la ba/ong....

- Néu c6 ding ky két hon hoic chung song v6i nhau nhu vo chong trudc
ngay 03/01/1987, nhung di ly hon va chua két hon méi thi ghi 1 1a da ding ky két
hén hodc di c6 vo/chong, nhung d ly hon theo Bén an/Quyét dinh ly hén s6...
ngay... thang... nim... ciia Toa 4n nhan dan...; hién tai chua ding ky két hén véi ai.

- Néu co ding ky két hén hodc chung song vdéi nhau nhu vo chong trude
ngay 03/01/1987, nhung vo/chong di chét va chua két hon mdi thi ghi 18 la da
ding ky két hon hodc di cé vo/chong, nhung vo/chong di chét (Gidy chimg
t&/Trich luc khai t&/Ban an sb:... do... cp ngay... thang... nim...); hién tai chua

diing ky két hon véi ai.
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- Néu nguoi dang c6 vo/chong yéu cau xac nhan tinh trang hon nhan trong thoi
gian trude khi ding ky két hon thi ghi 18 la trong thoi gian tir ngay... thang.... nim....
dén ngay.... thang..... nim.... chwa ding ky két hon véi ai; hién tai dang c6 vo/chong
1a ba/éng... (Giay chimg nhan két hon so..., do... cap ngay... thang... nim),

2. Cong dan Viét Nam dang cu trii & nude ngoai cé yéu cAu xac nhan tinh
trang hon nhan trong thoi gian cu tri tai Viét Nam, trude khi xuét canh; nguol da
qua nhiéu noi thuong tri khac nhau dé nghi x4c nhan tinh trang hon nhén tai noi
thuong tri trude ddy thi ghi 18 vé tinh trang hon nhan ctia nguoi d6 tuong tmg véi
thot gian cu tra.

Vi du: Khéng diing ky két hon véi ai trong thoi gian cu tra tai x3 Bng Lai,
huyén Qué V3, tinh Bic Ninh tir ngay 20/11/1996 dén ngay 04/3/1998.

3. Trudng hop Co quan dai dién cip Gidy xac nhén tinh trang hon nhén cho
cong dan Viét Nam trong thoi gian cu tri & nudce ngoai thi muc “Noi cu tru” ghi
theo dia chi cu tri hién tai cia nguol yéu cAu. Tinh trang hon nhéan cia nguoi do
duoc xac dinh trén co sé két qua kiém tra S6 ho tich, Co s& dit liéu hd tich dién tir
do Co quan dai dién quan Iy va ghi twong tw nhu quy dinh tai khoan 2 Piéu nay.

Diéu 34. Cach ghi Trich luc khai ti, S6 ding ky khai tit

1. Muc “P3 chét vao luc” duoc ghi theo Giéy bao tit holc gidy to thay Giy
bao tir quy dinh tai khodn 2 Piéu 4 Nghi dinh s6 123/2015/ND-CP, trong dé ghi 13
g10, phut, ngay, thang, ndm chét bﬁng s6 va béng chitr, truong hop khong 16 gio,
phut thi dé trong.

2. Muc “Noi chét” ghi 16 tén cosdy té va dia danh hanh chinh noi ¢6 tru sé co
s& v té trong treong hop chét tai co s& v té.

Truong hop chét trén phuong tién giao thong, chét do tai nan, chét tai trai
glam, trai tam giam, noi thi hanh an tt hinh, tai tru s& co quan, td chitc hodc khong
xac dinh duoc noi chét thi ghi dia danh hanh chinh dé 3 cap (x4, huyén, tinh) noi
nguoi d6 chét hoic noi phat hién thi thé nguoi chét.

3. Muc Nguyén nhin chét trong S6 ding ky khai tir duoc ghi theo Gidy bao tir
hoic gidy to thay Gidy bao t¢ quy dinh tai khoin 2 Piéu 4 Nghi dinh sb

awSoft = rer +84.28-3930 3279 * www. ThuVienPhapLuat.vi



30 CONG BAO/SH 679 + 680/Ngay 15-7-2020

123/2015/NB-CP; trwong hop khéng cé gidy to nay hoidc chua xac dinh dwoc thi
dé trong.

4. Phén ghi vé& Gidy béo tir hoiic gidy to thay Gidy bao tir phai ghi rd tén gidy
td; s0, ngay, thang, nim cap; co quan, té chic cap. Truong hop Uy ban nhan dan
cip x4 c6 thim quyén ding ky khai tr ddng thoi ¢6 trach nhiém cip Gidy bao tir
thi khong thuc hién c:—."ip Giﬁy bao tir, muc Gidy bao ti trong Trich luc khai ti va
Sb ding ky khai tir dé tréng.

Diéu 35. Sira chiia sai sot khi ghi S6 hé tich, gidy to hé tich

1. Trong qua trinh diing ky ho tich ma c6 sai sot trong viéc ghi ndi dung vao S6
hé tich, cong chirc 1am cdng tac hd tich phai gach bé phan sai sot, ghi sang bén
canh hodc 1én phia trén, khong duoc chita dé lén chir cl, khéng duogc tfiy X0a va
viét dé 1én chd di thy xda.

Truong hop co sa1 sot b trémg trang sb thi cong chtrc lam cong tac ho tich
phai gach chéo vao trang bo tré}ng.

Cot ghi chu cla S6 ho tich phai ghi rd nd1 dung stra chita sa1 sot; ngay, thang,
ndm sira; cong chirc lam cong tac ho tich ky, ghi ré ho, chit dém, tén.

Cong chirc lam céng tac ho tich co6 trach nhiém bao cao Thu trudng co quan
dang ky ho tich biét v& viéc stra chita sai sot. Tha trudng co quan ding ky ho tich
co trach nhiém kiém tra, dong diu xac nhan vao nd1 dung stra chita sai sot.

Cong chirc lam cong tac ho tich khong duoc tu y tﬁy xda, stta chita, bd sung
lam sa1 léch no1 dung da ghi trong Sb hé tich.

2. Trong qua trinh dang ky ho tich, néu c6 sai sot trén gié‘;y to ho tich thi cong
chitc 1am c6ng tac hd tich phai hily bo gidy to d6 va ghi gidy t& mdi, khong cip
cho nguoi dan gidy to ho tich da bi sta chita.

3. Khi qué trinh ding ky hé tich da két thuc theo quy dinh phép luat ma sau do
mo1 phat hién ¢6 sai sot thi thue hién cai chinh ho tich theo quy dinh.

Diéu 36. Mé&, khéa Sb hé tich

Viéc ma, khoa ) ho tich ta1 co quan dang ky ho tich duoc thuc hién nhu sau:

awSoft = rer +84-28-3930 3279 * www. ThuVienPhapLuat.vin



CONG BAO/SS 679 + 680/Ngay 15-7-2020 31

1. 86 quyén ctia S6 hd tich duoc danh sb va ghi theo thir tu sit dung cua tung
loai s0 trong nam, bét dau tir s6 01.

Vi du: - S6 ding ky giam hd, sb: 01-TP/HT-2020-GH

- S6 ding ky nhéan cha, me, con, s6: 01-TP/HT-2020-CMC.

Ngay mé s6 la ngay ding ky sw kién hé tich dau tién ctia s0.

Ngay khoa s trong truong hop hét s6 ma chua hét nim la ngay ding ky su
kién hd tich cudi cung cua s truong hop hét nim ma chua dung hét sb thi khoa sb
vao ngay 31 thang 12 ctia ndm do.

2. Cong chic lam cong tac ho tich phai thong ké 16 tong s6 sw kién ho tich di
diing ky trong sd, s6 truong hop ghi sai s6t phéi sira chita theo quy dinh tai khoén 1
Piéu 35 ctia Théng tw nay, sb trang bi bé tréng (néu co).

3. Sau khi thong ké theo quy dinh tai khoan 2 Piéu nay, cong chirc lam cbng
tac ho tich phai ky, ghi r6 ho, chit dém, tén; bao cao Thu truéng co quan ding ky
ho tich ky xac nhan, ghi r6 ho, chir dém, tén, chirc vu va dong dau.

Diéu 37. Luu trit S6 hé tich, hé so ding ky hé tich

1. S6 ho tich, hd so ding ky h tich duoc gift gin, bao quén, luu trit vinh vién
dé st dung, phuc vu nhu cau clia nhan dan va hoat dong quan ly nha nudec.

2. Cuc Linh su, Co quan dai dién, Uy ban nhan dan cap x3, Uy ban nhan dan
cip huyén, S& Tu phap c6 trach nhiém Iuu trir, bdo quan, khai thic sit dung S hd
tich theo dung quy dinh clia phap luét; thuc hién cac bién phap phong chdng bio
lut, chay, 4m wdt, mbi mot dé bio dam an toan.

Thu trudng co quan phai chiu trach nhiém trong viéc lam mat, hu héng hoic

khai théc, st dung S3 ho tich trai quy dinh phép luét.

Chuong IV
PIEU KHOAN THI HANH

Diéu 38. Pi¢u khoan chuyén tiép
1. Hb so yéu cau ding ky hé tich do co quan ding ky hé tich tiép nhin trudc
ngay Thong tu nay co hiéu luc ma chua giai quyét xong thi tiép tuc duoc giai
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quyét theo quy dinh ciia Théng tw s6 15/2015/TT-BTP ngay 16 thang 11 nim 2015
ctia Bo Tu phap quy dinh chi tiét thi hanh mét s6 diéu ctia Luét hd tich va Nghi
dinh s 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh pht quy dinh
chi tiét mdt s6 diéu va bién phap thi hanh Luét ho tich (sau ddy goi la Thong tu
s6 15/2015/TT-BTP).

2. Giay khai sinh, Gidy chimg nhén két hon, S ho tich theo miu ban hanh
kém theo Thong tu s6 15/2015/TT-BTP dang st dung tai cic co quan ding ky hd
tich duoc tiép tuc str dung dén hét ngay 31 thang 12 nim 2020.

Cac truong hop yéu ciu ding ky hé tich khéac tiép nhan ké tir thoi diém Théng
tw ¢6 hiéu luc thi hanh dwoc cip gidy to hd tich theo miu ban hanh kém theo
Thong tu nay.

Dié¢u 39. Hiéu luc thi hanh

1. Thong tu nay c6 hiéu luc tir ngay 16 thang 7 nim 2020 va thay thé Thong tur
sb 15/2015/TT-BTP.

2. Trong qua trinh trién khai thuc hién, néu cé vuong mic, dé nghi I:Ty ban
nhan dan cac tinh, thanh phé truc thude Trung wong, S& Tu phép kip thoi phén énh
vé Bo Tu phép dé c6 hudng dan./,

BO TRUONG

Lé Thanh Long
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Phu luc 1
DANH MUC
GIAY TO HO TICH DO BO TU PHAP IN, PHAT HANH
(Kem theo Théng tu s6 04/2020/TT-BTP ngay 28 thang 5 ndam 2020
ciia Bé Tw phdp quy dinh chi tiét thi hanh mot sé diéu ciia Ludt ho tich
va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ciia Chinh phit
quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt ho tich)

:; Tén gidy t& hé tich Ghi chit

01 Gifay khai sinh® C6 néi dung

02 | Gidy khai sinh® Phéi, khéng cé noi dung
03 | Gidy khai sinh (bén sao)® Cé néi dung

04 | Gidy khai sinh (bén sao)® Phéi, khéng co néi dung
05 | Gidy chimg nhan két hon® Cé néi dung

06 | Gidy chimg nhan két hon® Phéi, khéng c6 néi dung

Gidy to ho tich gom cac chi tiét ky thuit, my thuit nhu sau:

@ Giﬁy khai sinh (co ndi dung)

Puoc in trén gidy tring dinh lvong 120gsm, khd gidy A4 (210 x 297mm), in
offset 4 mau, 02 mat. NO1 dung chinh in trén mat trude, co hoa van chim, ¢ chinh
giita nén hoa vin 14 hinh tréng déng Ngoc L, trén mit tréng df’Bng 1a hinh vé& ban
d6 Viét Nam va cac quan déo Truong Sa, Hoang Sa, cdc dao nhd khac... Vi tri hinh
ngdi sao la Thi @6 Ha Nbi. Phia ngoai trong dong 1a nén hoa vin trang tri, duoc
déng khung béi dudng vién trang tri. Mau sic chi dao ctia nén hoa vin trang tri 1a
mau Xanh, & trung tAm 1 mau xanh dwong nhe, duoc trai dan ra phia ngoai véi
mau xanh 14 ¢y, céc hoa tiét trang tri duoc v& bing nét méanh.

N6i dung chinh dwoc soan thao bing font chit Times New Roman, bing m3
Unicode, c¢& chit 13pt, khoang cach dong la 21.5pt, truong nd1 dung chir cach mép

giy hai bén la 23mm, cich mép trén 12.8mm va mép dudi la 18mm. Phia trén
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cing 1a quéc hiéu “Cong hoa x3 hoi chi nghia Viét Nam, Ddc ldp - Tu do - Hanh
phtic”. Tiép phia dudi 1a hinh dnh qudc huy nuéc Cong hoa x3 hoi chi nghia Viét
Nam co6 kich thude 1a 20 x 20mm. Chir “Giﬁy khai sinh” mau do, in hoa dam, c&
chit 22pt.

Mit sau la bang “Phan ghi chi nhiing thong tin thay di sau nay”, duoc in trén
nén hoa vin chim, trung tam la hoa tiét hoa sen. Nén chu dao duoc tao bdi cac
duong nét séng trai déu, phia bén canh cla hoa tiét hoa sen c6 mot duong trang tri
chay ngang mit gidy duoc tao béi céc nét song c6 bién dd va mau sic khac nhau.
No1 dung bang st dung font chit Times New Roman, bang ma Unicode, c& chit 12pt,
kich thudc bang la 158 x 260mm.

@ Giay khai sinh (phéi, khéng co néi dung)

La phdi in mau theo cdc mb ta chi tiét néu trén, c6 quéc hiéu, qubc huy va
dong chit “Giéy khai sinh” tai mit trudc, bang “Phan ghi chi nhiing théng tin thay
dbi sau nay” & mit sau, mau duoc sir dung tai cdc co quan ding ky ho tich di c6
phin mém béo ddm viéc in truc tiép toan bd ndi dung thong tin ding ky khai sinh
theo dung tiéu chuin, duoc B6 Tu phap cong nhan.

® Giay khai sinh (ban sao) (cé ndi dung)

Duoc in trén gidy tring dinh lvong 100gsm, khd gidy A4 (210 x 297mm), in
offset 4 x 1 mau. No1 dung chinh in trén mat trudce, c6 hoa van chim, & chinh gilta
nén hoa vin 1a hinh trong dong Ngoc L, trén mit trong dong 14 hinh v& ban dd
Viét Nam va cac qugn dao Truong Sa, Hoang Sa, cac dao nho khac... Vi tri hinh
ngdi sao 1a Thu d6 Ha Nbi. Phia ngoai trong dong 1a nén hoa vin trang tri, duoc
déng khung béi duong vién trang tri. Mau sic chi dao clia nén hoa vin trang trf 1
mau xanh, cac hoa tiét trang tri dugc vé bE:ing nét manh.

N&i dung chinh dwoc soan thao bing font chit Times New Roman, bing m3
Unicode, ¢& chit 13pt, khoang cach dong 1a 21.5pt, truong nd1 dung chit cach mép
gidy hai bén la 23mm, cich mép trén 12.8mm va mép dudi la 18mm. Phia trén
cung la quéc higu “Cong hoa xa ho1 chu nghia Viét Nam, DPoc lap - Tu do - Hanh
phuc”. Tiép phia duéi 1a hinh dnh quéc huy nuée Cong hoa x3 hdi chii nghia Viét
Nam c6 kich thuée 1a 20 x 20mm. Chit “Gidy khai sinh” mau dd, in hoa dim, c&
chit 22pt.
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Mat sau la no1 dung Chu thich in 01 mau, ndi dung sir dung font chit Times
New Roman, bang ma Unicode, ¢& chit 13pt.

“ Gidy khai sinh (ban sao) (phdi, khéng cé néi dung)

La phdi in mau theo cac md ta chi tiét néu trén, c6 qudc hidu, qudc huy va
dong chit “Gidy khai sinh (bén sao)” tai mit truée, Chu thich & mit sau, mau duoc
sir dung tai cac co quan dang ky ho tich da co phﬁn mém bio dim viéc 1n truc tiép
toan bd ndi dung théng tin theo diing tiéu chuan, dugc B Tu phap cong nhan.

® Giay ching nhan két hon (cé néi dung)

Puoc in trén gidy tring dinh lvong 120gsm, khé gidy A4 (210 x 297mm), in
offset 4 mau, 02 mit. No1 dung chinh in trén mat trudc, c6 hoa van chim, & chinh
giita nén hoa vin 14 hinh tréng dong Ngoc L, trén mit tréng dong 1a hinh v& ban dd
Viét Nam va cac quan ddo Truong Sa, Hoang Sa, cac dao nhé khéc... Vi tri hinh
ngdi sao 1a Thi d6 Ha Nbi. Phia ngoai tréng dong 1a nén hoa vin trang tri cé céc
duong nét toéa ra nhu tia néng mit troi, nén hoa vin duoc déng khung béi duong
vién trang tri. Mau sic cht dao ctia nén hoa vin trang tri la méau hong, & trung tim la
mau hong pha vang nhe, duoc trai dan ra phia ngoai véi mau sen hong. Céc hoa tiét
trang tri duoc v& bing nét méanh.

N61 dung chinh dugc soan théo bffmg font chtr Times New Roman, bang ma
Unicode, c¢& chit 13pt, khoang cach dong la 23 .5pt, truong nd1 dung chit cach mép
gidy hai bén 1a 20mm, cdch mép trén 12.8mm, cich mép dudi 18mm. Phia trén
cung la qu{"ic hiéu “Cong hoa xa hoi chu nghia Viét Nam, Doc lap - Tu do - Hanh
phuc”; phia duai 1a hinh anh quéc huy nudec Cong hoa xad ho1 chu nghia Viét Nam,
kich thude 20 x 20mm. Chit “Giﬁy chimg nhan két hén” in hoa dam, mau do, c&
chit 20pt.

Mit sau la bang “Phan ghi chi nhiing thong tin thay ddi sau nay”, duoc in trén
nén hoa vin chim, trung tam la hoa tiét hoa sen, dwoc lan tda ra nhiing canh hoa.
Nén cht dao duoc tao béi cac duong nét song trai déu, phia bén canh cua hoa tiét
hoa sen ¢6 mot dudng trang tri chay ngang mit gidy dwoc tao bdi cac nét séng cd
bién d6 va mau sic khac nhau. Noi dung bang st dung font chit Times New Roman,

bang ma Unicode, c& chit 12pt, kich thude bang 1a 158 x 260mm.
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© Gidy chitng nhéan két hén (phdi, khong cé néi dung)

La phdi in mau theo cac md ta chi tiét néu trén, c6 qudc hidu, qudc huy va
dong chit “Gidy chimng nhin két hon” tai mit trudc, bang “Phin ghi chu nhing
thong tin thay dbi sau nay” & mit sau, mau duoc sir dung tai cac co quan ding ky
ho tich da co phﬁn mém béo dam viéc in truc tiép toan bo nd1 dung thong tin ding

ky két hén theo dung tiéu chuén, duoc B Tu phap céng nhén.
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Chau thich:

@ Ghi theo 6 trong Sé dang ky khai sinh.

® Ghi tén co quan cap ban sao Giay khai sinh.

®) Ghi theo s6 trong S6 theo dai vide cap ban sao clia co quan cép ban sao Trich luc
ho tich.

@ Tuy theo cach thuc hién, ghi 18 cin cr cap ban sao tir: "Sé dding ky khai sinh"
hoac "Co so dit liéu ho tich dién tu".
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Chu thich:

@ Ghi theo s6 trong S ding ky khai sinh.

® Ghi tén co quan cap ban sao Giay khai sinh.

@) Ghi theo s6 trong S6 theo déi viéc cap ban sao clia co quan cap ban sao Trich luc
hé tich.

® Tuy theo cach thuc hién, ghi 18 cin ot cap ban sao tir. "Sé ding ky khai sinh"
hoac "Co so dir liéu hé tich dién tu'".
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Phu luc 2
DANH MUC
SO HO TICH DO BQ TU PHAP IN, PHAT HANH
(Kem theo Thong tw s6 04/2020/TT-BTP ngay 28 thang 5 ndm 2020
cila Bé Tu phdp quy dinh chi tiét thi hanh mét s6 diéu ciia Ludt hé tich
va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ciia Chinh phit
quy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt ho tich)

S6 TT Tén 6 hd tich Ghi chu
01 | S6 ding ky khai sinh ®
02 | S6 ding ky ket hon @
03 | S6 ding ky khai tir ©)

S6 ding ky ho tich gdm cac chi tiét k§ thuat, my thuit nhu sau:

' §6 diing ky khai sinh

S6 ¢6 kich thude tuong duong khd gidy A4 (210 x 297 mmm)

S6 duoc in thanh 2 phién ban, c6 s6 trang 1a: 100 va 200 trang.

S6 ¢6 bia cimg, can lang, gay boc vai xanh, khau chi 8 miii. S6 duoc thiét ké
mau xanh la cay chu dao, c6 hoa vin 1a hinh tréng dong Ngoc Lii. Trén cung la
quéc hiéu “Cong hoa xa hdi chi nghia Viét Nam, Ddc 1ap - Tu do - Hanh phuc”.
Tiép phia dui 1a hinh 4nh qudc huy nuwéc Cong hoa x3 hdi chi nghia Viét Nam,
kich thudc 24 x 24mm. Chit “Sb ding ky khai sinh” 1a chit in hoa dim, mau dé, ¢&
chit 35pt.

Cac trang trong S6 duoc in trén gidy tring, kho A4, dinh lwong 70msg, st

dung font chit Times New Roman, bang ma Unicode, c& chit 12pt, in 01 mau.
® §6 ding ky két hon
S6 ¢6 kich thude tuong duong khd gidy A4 (210 x 297 mmm)
S6 duoc in thanh 2 phién ban, c6 s6 trang 1a: 100 va 200 trang.

S6 ¢6 bia clmg, can lang, gay boc vai xanh, khau chi 8 miii. S6 duoc thiét
ké mau hong chi dao, c¢6 hoa vin la hinh trong dong Ngoc L{i. Trén cung la
quéc hiéu “Cong hoa xa ho1 chu nghia Viét Nam, Doc 1ap - Tu do - Hanh phuc”.
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Tiép phia dudi 1a hinh anh quéc huy nuéc Cong hoa x3 hoi chi nghia Viét
Nam, kich thudc 24 x 24mm. Chit “Sé ding ky két hén” 1a chit in hoa dim,
mau do, c¢& chit 35pt.

Cac trang trong Sé duoc in trén gié:iy tréng, khd A4, dinh lwong 70msg, su
dung font chit Times New Roman, bang ma Unicode, ¢& chit 12pt, in 01 mau.

® $6 diing ky khai tir

S6 ¢6 kich thude tuong duong khd gidy A4 (210 x 297 mmm)

S6 duoc in thanh 2 phién ban, c6 s6 trang 1a: 100 va 200 trang.

S6 ¢6 bia clmg, can lang, gay boc véi xanh, khau chi 8 miii. S6 duoc thiét
ké mau ghi xanh chi dao, ¢6 hoa vin hinh tréng déng Ngoc L. Trén cung la
qué}c hiéu “Cong hoa xa ho1 chu nghia Viét Nam, Doc lap - Tw do - Hanh
phuc”. Tiép phia dudi 13 hinh anh qudc huy nuwée Cong hoa x3 hdi chi nghia
Viét Nam, kich thudc 24 x 24mm, Chit “S ding ky khai to” la chit in hoa
dam, mau do, c& chit 35pt.

Cac trang trong Sé duoc in trén giﬁy tréng, khd A4, dinh luong 70msg, su

dung font chit Times New Roman, bang ma Unicode, c& chit 12pt, in 01 mau.
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap - Twdo - Hanh phiic

BO TU PHAP

-
-~

SO
PANG KY KHAI SINH
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Twdo - Hanh phuc

BO TU PHAP

—

SO
DANG KY KHAI SINH
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HUONG DAN SU DUNG

1. Tén co quan ding ky ho tich (1) phai ghi rd tai trang bia cla so:

- 56 ding ky khai sinh ctia Uy ban nhan din cip x3 thi ghi dd 03 cip hanh
chinh (x3, huyén, tinh);

- S6 diing ky khai sinh ctia Uy ban nhan d4n cap huyén thi ghi ¢ 02 cip hanh
chinh (huyén, tinh),

-S4 dang ky khai sinh cua Co quan dai dién Viét Nam & nudce ngoai thi ghi tén
cua Co quan dai dién Viét Nam.

2. Muc quyén s (2) ghi s6 thir tw ctia S6 dang ky khai sinh trong nim; ngay
mé sb (3) 1a ngay ding k¥ su kién ho tich dau tién cla so; ngay khéa s (4) la ngay
diing ky su kién ho tich cubi cung cta s8; truong hop chua hét s6 ma hét nim thi
ngay khoa s6 la ngay 31 thang 12.

3. S6 ding ky (5) la s6 thir tw va nim ding ky (vi du: s6 01/2020), duwoc ghi
lién tuc tir s6 01 dén hét nim, khong duoc dé trung sb dang ky.

S& ghi trong Giy khai sinh 1a s& ghi tai dau trang S& diing ky khai sinh vé viée
khai sinh cia ngwo1 do.

4. S6 phai viét lién tiép theo thir tu timg trang, khong duoc b trong, phai dong
ddu gidp lai tir trang dau dén trang cudi s6 ngay tai thoi diém mé sb.

5. Cong chirc 1am cdng tac ho tich phai tw minh ghi vao sd, ndi dung ghi phai
chinh xac, theo dung ho so ding ky khai sinh.

Chit viét phai 16 rang, di nét, khong viét tat, khong tiy xoa; viét bang loai muc
tht, cung mot mau; khong dung cac mau muc khac nhau;, khong dung muc do.

6. Ho, chit dém, tén ctia ngud1 duoc khai sinh phai ghi bi’mg chit in hoa, co diu.

Ngay, thang, ndm xac dinh theo duwong lich.

Ngay, thang, nam sinh phai ghi b?lng sb va b:fmg chir.
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Muc Not sinh dugce ghi nhu sau:

a) Truong hop tré em sinh tai bénh vién, nha ho sinh, tram y té co s& kham
bénh, chita bénh (sau diy goi chung la co s y té) thi ghi tén co s& v té va dia chi
tru sé co sy té do.

b) Truong hop tré em sinh ngoai co s& y té, bao gdm truong hop sinh tai nha,
sinh trén phuong tién giao thong, trén duong, trong trai tam giam, trai giam hodc
tai dia diém khac thi ghi dia danh hanh chinh thuc té, noi tré em sinh ra (ghi du 3
cap don vi hanh chinh).

¢) Truong hop tré em sinh ra & nudc ngoai thi ghi theo tén thanh phé va tén
qubc gia, noi tré em duoc sinh ra; treong hop tré em sinh ra tai qubc gia lién bang
thi ghi tén thanh phé, tén tiéu bang va tén qubc gia do.

d) Truong hop ding ky lai khai sinh ma khéng xac dinh duoc day da thong tin
vé noi sinh thi muc noi sinh ghi cép tinh néu sinh tai Viét Nam hoic tén qué)c gla
néu sinh & nudce ngoai (vi du: tinh Vinh Phuc hoic Hoa K¥).

Gidy to tiy thin cla ngudi di ding ky khai sinh phai ghi r8: tén loai gidy to,
s, co quan cip, ngay cap gidy to.

7. Cot bén phai tuy theo loai viée thuc hién can danh dau vao 6 tuwong Umg:
diing ky ding han; ding ky qua han; ding ky qua han cho tré dudi 5 tudi; ding ky
lai; tré chua xac dinh dugc cha, me; tré bi bo ro1; ghi vao s6 hd tich viéc khai sinh
(d61 véi truomg hop ghi vao S& hd tich viée khai sinh d3 dwoc ding ky tai co quan

¢6 thAm quyén ciia nude ngoai).

8. Muc “Ghi chu” (6) @& ghi thong tin trong trudng hop ghi vao S6 hé tich viée
khai sinh d3 ding ky tai co quan ¢ thim quyén cta nude ngoai (ghi 15 sé Gidy
khai sinh, ngay, thang, nim déng ky khai sinh, tén co quan, tén quéc gla cép); ghi
chi nhimmg thong tin thay dbi sau nay; thong tin sira chifa trong truong hop cé sai
sot khi ghi s6.

9. Truong hop c6 sai sot khi ghi sd, cong chirc lam cdong tac hd tich phai
truc tiép gach bé phan sai sot, khong duoc tiy, xéa dé viét lai, khong chira dé

1én chit cli; nd1 dung stra chita dugc ghi vao muc “Ghi chu” (6); cong chirc lam
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cong tac ho tich phai ghi rd ngay, thang, nim stra chita, ky, ghi r6 ho, chit dém,
tén; bao cao Thu trudng co quan ding ky ho tich duyét, déng dau vao ndi dung
stra chita.
10. Nam ding ky bét dau tir ngay 01 thang 01 cho dén hét ngay 31 thang 12.
Hét nim ddng ky phai thuc hién khoa sd, théng ké téng s s6 d3 sir dung, t(:‘mg
s6 s kién khai sinh d4 ding ky trong nim, c6 xac nhin cia Thi trudng co quan
dang ky ho tich.
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§8®. Ngay, thdang, nam dang ky......./....../......

Gidi tinh:............... DANABC v Québc tich:..............
NOTSINNG ..,
QUE QUAN. ...
S6 dinh danh ¢ nhAN:.......ooooooooooe
Ho, chit dém, tén ngudime:.................................o....
Nam sinh:.............. Dantoc:.............. Québc tich:................
NOTCU T e
Ho, chix dém, tén nguoicha: ...
Nim sinh............... DAN tOC: ... Qudc tich:..............
NOTCW AT
Ho, chir dém, tén nguoi di khaisinh:.........................
GHAY O Y thAN ... ..o,

Ho, chir dém, tén, chitc vu ngudi ky Giay khai sinh/
Trich luc ghi vao s6 hé tich viéc khai sinh:.................

Nguoi di khai sinh Nguoi thuc hién
(Ky, ghi 16 ho, chit dém, tén) (K, ghi ré ho, chit dém, tén)

Diing han: ]
Qua han: L]
Pang ky lai: ]
Tré chwa xac dinh D
duge cha, me:

Tré bi bo 1oi: ]
DKKS qua han cho D
tré dwdi 05 tudi:

Ghi vao S6 hé tich ]
viéc khai sinh:

...........................

Trang s6: 01
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap - Twdo - Hanh phiic

BO TU PHAP

->

SO
PANG KY KET HON

Co quan dang kY ho oh™. oo
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap - Tw do - Hanh phiic

BO TU PHAP

-
-~

SO
PANG KY KET HON
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HUONG DAN SU DUNG

1. Tén co quan ding ky ho tich (1) phai ghi 16 tai trang bia ctia s0:

- S6 ding ky két hon cia Uy ban nhin dan cép x3 thi phéi ghi d 03 cap hanh
chinh (x3, huyén, tinh),

- Sb ding ky két hon caa Uy ban nhan dan cip huyén thi ghi dG 02 cip hanh
chinh (huyén, tinh),

- 6 ding ky két hon cta Co quan dai dién Viét Nam & nudce ngoai thi ghi tén
cua Co quan dai dién Viét Nam.

2. Muc quyén s (2), ghi s thir tw ctia S6 ding ky két hon trong nim; ngay mé
sb (3) 1a ngay ding ky su kién hd tich dau tién cta sb; ngay khoa sb (4) 1a ngay
ding ky sw kién hé tich cudi cung cta sd; truong hop chua hét s ma hét nim thi
ngay khoa so6 1a ngay 31 thang 12.

3. Sb ding ky (5) 1a s6 thtr tw va nim ding ky (vi du: sé 01/2020), dwoc ghi
lién tuc tir s6 01 dén hét nim, khéng duoc dé trung sb dang ky.

S6 ghi trong Gidy chimg nhan két hon 14 s6 ghi tai dau trang S6 ding ky két
hén vé viéc két hon do.

4. S6 phéi viét lién tiép theo thir tu timg trang, khong dugc b trong, phai dong
d4u giap lai tir trang d4u dén trang cudi s6 ngay tai thoi diém mé sb.

S. Cong chirc lam cong tac ho tich phai tu minh ghi vao sd, ndi dung ghi phai
chinh xac, theo dung ndi dung hd so ding ky két hon.

Chir viét phai 1o rang, du nét, khong viét tat, khong tay xoa; viét bing loai muc
tht, cung mot mau; khong dung cac mau muc khac nhau; khong dung muc do.

6. Ho, chit dém, tén cua vo, chéng phai viét bﬁng chit in hoa, ¢6 déu:

Ngay, thang, ndim xac dinh theo duong lich.

No1 cu tra & trong nude ghi theo noi dang ky thuong tri; truong hop khong co
no1 dang ky thuong tr, thi ghi theo noi diang ky tam tra; trirong hop khong c6 noi
diing ky thuong tra va noi ding ky tam trd thi ghi theo noi dang sinh song.

Truong hop cu trii & nude ngoai thi ghi theo noi thuong trG hoic tam tra &

nudc ngoat.
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Gidy to tiy thin cla vo, chong phai ghi r3: tén loai gidy to, s6, co quan cép,
ngay cﬁp giﬁy to.

7. Ngay, thang, ndm xac lap quan hé hon nhan (6) la ngay hai bén nam, nit co
mit, ky vao S6 ding ky két hon va Giay chimg nhan két hon tai co quan ding ky
ho tich, trir cac truong hop sau:

7.1. Truong hop ding ky lai két hon thi ngay, thang, nim xéac lap quan hé hén
nhén 14 ngay, thing, nim ding ky két hon trude day.

7.2. Truong hop ding ky hon nhan thuc té (theo quy dinh tai khodn 2 Piéu 44
cua Nghi dinh s6 123/201 5/ND-CP) thi ngay, thang, nam xac lap quan hé hon nhan
la thoi diém cac bén xéac 1ap quan hé chung séng véi nhau nhu vo chéng.

7.3. Truomg hop quan hé hon nhan duge Toa an cdng nhan theo quy dinh tai
Piéu 11 clia Luét hén nhén va gia dinh thi ngay, thang, nim x4c lip quan hé hén
nhan la ngay, thang, ndm duoc cong nhéin theo ban an, quyét dinh d3 co hiéu luc
phap luat cua Toa an.

7.4. Truong hop thuc hién lai viée ding ky két hon theo quy dinh ctia Picu 13
cua Luat hon nhan va gia dinh thi ngay, thang, nim xac lap quan hé hon nhan la
ngay, thang, nim ding ky két hon trude day.

Truong hop chi xéc dinh dwoc thang, nim ding ky két hon hodc xac lap quan
hé chung song véi nhau nhu vo chong, khong xac dinh dwoc ngay thi ghi ngay dau
tién cua thang; truong hop khong xac dinh dwoc ca ngay va thang thi ghi ngay 01
thang 01 cua nam.

8. Cot bén phai tuy theo loai viéc thuc hién cin ddnh diu vao & twong Ung:
Cudc két hon 1an dau; Ding ky lai; Ghi chi két hén (ghi vao Sb hé tich viéc két
hon cua cong dan Viét Nam da duge giai quyét tal co quan co thAm quy@":n cua
nudc ngoat).

Cudc két hon lan diu (7) 1a cude két hén ma ci vo va chéng déu két hon 1an
thi nhat.

9. Muc “Ghi chu” (8) dé ghi thong tin trong trudng hop ghi cha két hén, ghi
cht ly hon (ghi 16 s0, tén co quan, tén qudc gia, ngdy, thang, nim cip Gidy chimg
nhén két hén/ban 4n, quyét dinh, vin ban xac nhan viéc ly hén, hiy viéc két hon);
diing ky két hon theo quy dinh tai khoan 2 Diéu 44 Nghi dinh s6 123/2015/ND-CP;
cong nhin quan hé hén nhan theo quy dinh tai Diéu 11 Luat hon nhan va gia

awSoft = rer +84.28-3930 3279 * www. ThuVienPhapLuat.vin



CONG BAO/SS 679 + 680/Ngay 15-7-2020 61

dinh; thuc hién lai viéc két hon theo Diéu 13 Luét hon nhén va gia dinh; ghi chu
nhitng thong tin thay ddi sau nay; thong tin stra chita trong treong hop co sai sot
khi ghi sb.

10. Truong hop c6 sai sét khi ghi s6, céng chire lam cong tac ho tich phai truc
tiép gach bo phan sai sot, khong duoc ty, xoa dé viét lai, khong chita dé 1én chit
cli; cong chirc lam cong tac ho tich phai ghi ré ngay, thang, ndm stra chita, ky, ghi
rd ho, chit dém, tén; bao cao Thud trudng co quan ding ky ho tich duyét, dong dau
vao nd1 dung stra chita.

11. Nim ding ky bt ddu tir ngay 01 thang 01 cho dén hét ngay 31 thang 12.

Hét nim ding ky phai thuc hién khoa sd, thong ké tong sb s6 di sir dung, tong
sd su kién két hon di ding ky trong ndm, c6 xac nhan cua Thu trudng co quan
dang ky ho tich.
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$6:%) ... Ngay, thang, ném dang ky:....../ .../

Ho, chit dém, tén nguei v

Ho, chit dém, tén, chitc vu ctia nguoi ky Giay chitng
nhin két hon/Trich luc ghi chi kéthén:. ... . .

Vo Chong
(Ky, ghi 16 ho, chit dém, tén) (Ky, ghi 18 ho, chit dém, tén)

Nguoi thuc hién
(K, ghi 16 ho, chi dém, tén)

Cubc két hon lan dau”: M

Dang ky lai: []
Ghi cini két hén: ]

-----------------------------
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BO TU PHAP

-
—~

SO
PANG KY KHAI TU
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BO TU PHAP

-

SO
PANG KY KHAI TU
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HUGONG DAN SU DUNG

1. Tén co quan ding ky ho tich (1) phai ghi r8 tai trang bia cla s

- 86 ding ky khai ti ciia Uy ban nhén dan cp x3 thi ghi dii 03 ¢Ap hanh chinh
(xa, huyén, tinh),

- Sb ding ky khai ti cia Uy ban nhan din cip huyén thi ghi da 02 cip hanh
chinh (huyén, tinh);

- S6 ding ky khai tir ciia Co quan dai dién Viét Nam & nude ngoai thi ghi tén
cua Co quan dai dién Viét Nam.

2. Muc quyén sd (2) ghi sb thir tw ctia S6 ding ky khai ti trong nim; ngdy mé
sb (3) la ngay diang ky su kién hé tich du tién cta s6; ngay khoa sb (4) 1a ngay
dang ky su kién ho tich cudi cung cua so; trwong hop chua hét s6 ma hét nam thi
ngay khoa s 1a ngay 31 thang 12.

3. S6 ding ky (5) la s6 thir tw va nim ding ky (vi du: s6 01/2020), duoc ghi
lién tuc tir s6 01 dén hét nim, khong duoc dé trung sb ding ky.

S6 ghi trong Trich luc khai ti 1a s6 ghi tai du trang S6 ding ky khai tir vé viée
khai tur cua nguoi do.

4. S6 phai viét lién tiép theo thir tu timg trang, khong duoc b trong, phai dong
dau giap lai1 tir trang dau dén trang cudi so6 ngay tai thol diem mé s6.

5. Cong chirc 1am cong tac ho tich phai tw minh ghi vao sd, ndi dung ghi phai
chinh xac, theo diing n61 dung ho so ding ky khai tir.

Chir viét phai 1o rang, du nét, khong viét tat, khong tiy xo6a; viét bing loai muc
t6t, cling mot mau; khong dung cac mau muc khac nhau; khong dung muc dé.

6. Ho, chit dém, tén nguoi dwoc khai ti phai viét bing chit in hoa, ¢ dau.

Ngay, thang, nim phai xac dinh theo duong lich.

Gio, phat, ngay, thang, nim chét phai ghi bing s6 va bing chit; truong hop
khong 16 gio, phut chét thi bo trong.

Gidy to tuy than cta ngudi dwoc khai ti va nguoi di khai tir phai ghi 15; tén
loai giay to, sO, co quan cap, ngay cap giay to.

Noi chét ghi theo dia danh hanh chinh 3 c4p (x&, huyén, tinh). Trudng hop chét
tal co sd y té thi ghi tén cia co s¢ y té trude dia danh hanh chinh.
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Nguyén nhén chét dwoc ghi theo Gidy béo tir hodc gidy t& thay Gidy bao ti;
truong hop khong co giﬁy to nay hodc chua xac dinh dugc thi dé tréng.

Gidy béo tir/gidy t& thay Gidy bao tir phai ghi 13 tén gidy to; s6, ngdy, thang,
nim cap; co quan, to chirc cap. Truong hop UBND cép x4 c6 thim quyén ding ky
khai tir dong thoi ¢6 trach nhidm cap Gidy béo ti thi muc nay dé trong.

7. Cot bén phai tuy theo loai viéc thuc hién can dénh diu vao 6 tuong Ung:
diing ky dung han; ding ky qua han; ding ky lai, d6 tudi ciia nguoi chét; ghi vao
S6 ho tich viée khai tir (d6i véi truong hop ghi vao S6 hd tich viée khai tir di ding
ky tai co quan co thdm quyén cla nudc ngoai);

8. Muc “Ghi chu” (6) d& ghi thong tin trong trudng hop ghi vao S6 hd tich viée
khai tir da dang ky tai co quan co thAm quyén clia nwde ngoai (ghi 16 s6 giﬁy
chimg tir, tén co quan, tén qudc gia, ngay, thang, nim cip gidy chimg tir); ghi chu
nhiing thong tin thay dbi sau nay; thong tin sta chita trong truong hop co sai1 sot
khi ghi s6.

9. Truong hop co sai sot khi ghi s, cong churc lam cong tac ho tich phai truc
tiép gach bd ph?m sa1 sot, khong duoc tﬁy, x6a dé viét lai, khong chita de 1én chir
cli; nd1 dung stra chita duge ghi vao muc “Ghi chi” (6); cong chirc lam cong tac ho
tich phai ghi rd ngay, thang, nim stra chita, ky, ghi r6 ho, chit dém, tén; bao cao
Th truéng co quan ding ky hd tich duyét, dong diu vao ndi dung stta chita.

10. Nam ding ky bit dau tir ngay 01 thang 01 cho dén hét ngay 31 thang 12.

Hét nim ding ky phai thuc hién khoa b, thong ké tong sb s6 di sir dung, tong
sb su kién chét d3 ding ky trong ndm, co xac nhan cia Thu truéng co quan dang

k¢ ho tich.
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$6: 9. Ngay, thang, nam ddang ky:....../..../.....
Phan ghi vé nguoi duoc khai ti Dring han: ]
Ho, chlt dem, ten:. ... Qua han: []
.............................................................................................. Pang ky la [
Ngay, thang, ndm sinh:....................cccooooiiiiieeecee, Teé duoi 01 i [

A A A ' N Tlé fir 01 lllf;l

G?i:u tinh:................. Dantoc:............. Qudc tich:................ dén dusi 5 tudi ]
Giay to tuy than ... Tit 6 5 tui tré lém: [ ]
.............................................................................................. Ghi vao S6 ho tich
.............................................................................................. viéc khai tir —
D3 chét vao lic..... gio..... phit, ngay............ ghi bing chit Ghi chi®
NOT CREE oo
Nguyén nhan Chét
Gidy béo tir/gidy t& thay thé Gidy bao tor 6., |
O | T
..................................................... CAP DAY oo | e
Ngufri di dﬁng l{}’v khai tfr: ...........................
Ho, chlt dém, teN:... ... | e
GIAY 0 Y ThAN ..o |

Ngudi di khai ti
(KY, ghi 6 ho, chit dém, tén)

Ngudoi thuc hién
(K3, ghi 1 ho, chit dény, tén)

......................................
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Phu luc 3
DANH MUC
GIAY TO HO TICH PUQC PANG TAI TREN CONG THONG TIN DIEN
TU CUA BO TU PHAP, CO QUAN PANG KY HO TICH TU IN, SU DUNG
(Kem theo Théng tur s6 04/2020/TT-BTP ngay 28 thang 5 ndm 2020
ciia B6 Tur phdp quy dinh chi tiét thi hanh mét s6 diéu ciia Ludt hd tich
va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phit
quy dinh chi tiét mot s6 diéu va bién phdp thi hanh Ludt ho tich)

STT Tén gidy to hé tich

1 | Trich luc két hén (ban sao)

2 Trich luc khai tr (ban chinh)

Trich luc khai tr (ban sao)

3
4 | Trich luc ding ky giam hé (ban chinh)
5

Trich luc dang ky giam ho (ban sao)

6 Trich luc ding ky chdm dut giam ho (ban chinh)

7 Trich luc ding ky chdm dut giam ho (ban sao)

8 Trich luc dang ky nhan cha, me, con (ban chinh)

9 Trich luc dang ky nhan cha, me, con (ban sao)

10 | Trich luc thay dbi, cai chinh, bd sung thong tin ho tich, xéc dinh lai dan
tdc (ban chinh)
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11 Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan

toc (ban sao)

12 | Trich luc ghi vao Sb ho tich viéc khai sinh (ban chinh)

13 | Trich luc ghi vao S6 hé tich viéc khai sinh (ban sao)

14 | Trich luc ghi cha két hon (ban chinh)

15 | Trich luc ghi chu két hén (ban sao)
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STT Tén gidy to h tich
16 | Trich luc ghi chu ly hén (ban chinh)
17 | Trich luc ghi chu ly hon (ban sao)
18 | Trich luc ghivao Sé ho tich cac viéc ho tich khac (ban chinh)
19 | Trich luc ghi vao Sé ho tich cac viéc ho tich khac (ban sao)
20 | Gidy xéc nhén tinh trang hon nhan
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

(1)

S6: @ /TLKH-BS

_..,ngay. . thang . nam. .

TRICH LUC KET HON

Ho, chit déem, ténvo:

Ngay, thang, nam sinh:

Dantoc:. .. .. ..

Quoctich: ..

Notecutr

Giay to tiy than:

(BAN SAO)

Ho, chit dém, tén chéng:

Ngay, thang, nam sinh:
Dantoc: . .
Quéctich: .

Notcotr:

Giay to tuy than:

Pang ky kéthontai @

S6. . ongay. . thang . DA .

Ghi chit: @ ...

Thue hién trich luc tir: 7 e

NGUOI KY TRICH LUC
(KYy, ghi ¥d ho, chit dém, tén, chirc vu, dong dau)
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Chu thich:

@ Ghi tén co quan thuc hién viéc cép ban sao Trich luc két hon (ghi du cac cép
hanh chinh).

@ Ghi theo s6 trong Sé cép ban sao Trich luc ho tich cta co quan thue hién viéc cép
ban sao Trich luc két hén.

©®) Ghi 15 tén co quan d thue hién viée ding ky két hon.

@ Trl.n‘mg hop déng ky lai lf:ét hén; dang ky hén nhan thuc té thteo quy dinh ta1
khoan 2 Pieu 44 cia Nghi dinh s6 123/2015/ND-CP; céng nhan viéc két hon theo quy
dinh tai Piéu 11 Luat hén nhan va gia dinh; thue hién lai viéc dang ky két hén theo quy
dinh tai Piéu 13 cta Luat hén nhan va gia dinh thi ghi r6 ta1 muc nay va ghi 16 ngay xac
lap quan hé hon nhan.

Vi du: Dang ky lai két hén, quan hé hén nhan duoc xac lap tir ngay 01/5/1998

Diang ky hén nhan thue té theo quy dinh tai khoan 2 Diéu 44 ciia Nghi dinh s6
123/2015/ND-CP, quan hé hén nhan duoc xac lap tir ngay 01/5/1985

Quan hé hén nhan duoc cong nhén tir ngay..... theo Ban an/Quyét dinh s6....
ngay..........cua TAND.............

Thue hién la1 viéc dang ky két hén theo quy dinh ta Piéu 13 cia Luat hén nhan va
gia dinh, quan hé hén nhan duoc xéc lap tir ngay 01/5/2015.

- Truong hop d4 ly hon/ghi vao Sé hé tich viée ly hén cling can ghi & tai muc nay.

Vi du: D3 ly hon/ghi vao S6 hé tich viée ly hén theo Ban an/Quyét dinh/Trich luc ghi
chiily hén s6........ cap ngay...... thang....... nam... .....

® Tuy theo cach thire thuc hién, ghi 16 cin cir cap ban sao tir: S6 dang ky két hén
hoédc Co s dit liéu ho tich dién k.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

e

.., ngay. .. thing. . ndam. . .

Sé: @ /TLKT

TRICH LUC KHAI TU

Ho, chit dém, tém:

Ngay, thang, nam sinh: B B
Giditinh:  Dantdée: .. Quéctich: .
$6 dinh danh ¢4 nben’®

Pachétvaolac . gio . phutngay . ghibing chir

NoOi Chet:

Giay bao t¥/Gidy to thay thé Giay baotasd ... .......do. ...

CCAPMZAY

Ho, chit dém, téen nguoidikhaite:

NGUOI KY TRICH LUC
(Ky, ghi vo ho, chit dém, 1én, chirc v, dong déie)

' Ghi tén co quan cép Trich Iuc khai tir (ghi di cac cap hanh chinh).
 Ghi theo S6 trong S6 déing ky khai tir.
© Chi ghi trong trong hop d4 dwgc cap S6 dinh danh ca nhan.
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CONG HOA XA HOI CHU NGHIA VIET NAM

i

sé: @ JTLKT-BS

Déc lap - Tw do - Hanh phic

, ngay. . thang . ndm. .. .

TRICH LUC KHAI TU
(BAN SAO)

Ho,chix dem, ten: . .
Ngay, thang, ndm smh:
Giditinh:. ... Dantbc:. ... ... .
Sédinhdanh cAnhAN:
Giaytotaythan:

Pachetvaolac . ... g0

Noi chet:

P duoe ding ky khai tietai: @

s6 ... ngay
Thuwc hién trichluc te: ¥

_____ . Quéetich: ...

....phatngay . . ghibéng chit

NGUOI KY TRICH LUC

(K¥, ghi vé ho, chir dém, tén, chirc vu, déng daw)
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Chau thich:

M Ghi tén co quan thuc hién viéc cfap ban sao Trich luc khai tit (ghi du cac cﬁp
hanh chinh).

@ Ghi theo s6 trong S6 cép ban sao Trich luc hé tich ctia co quan thue hién viée cz“ip
ban sao Trich luc khai t.

©®) Ghi tén co quan dang ky khai tit, s6, ngay thang nim ding ky.

@ Ty theo cach thirc thuc hién, ghi 18 cin o cép ban sao tir: S6 dang ky khai tix
hoédc Co s dit liéu ho tich dién .
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(n

Sé: @ /TLGH

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

.., ngay. .. thang . nam .

TRICH LUC PANG KY GIAM HO

Nguoi giam ho:

Ho, chit dém, t€n:

Ngay, thang, nam sinh:

Gigitinh: . Dantéc:..

. Quéctich: ...

NOL Wt

Nguwoi duoc giam ho:

Ho, chir dém, t€n:

Ngay, thang, nam smnh:

Gisitinh: .. Dantéc: .

. Quéctich:

Gidy khai sinh/Gidy to ty than:

NOLCU T

Viéc giam hé c6 hiéu luc ké tir ngay cép Trich luc./.

NGUOI KY TRICH LUC
(K¥, ghi ¥6 ho, chit dém, tén, chirc vy, dong ddu)

) Ghi tén co quan cap Trich luc dng ky giam ho (ghi dii cac cap hanh chinh).

@ Ghi 6 trong S6 dang ky giam ho.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phuc

M

g4 /TLGH-BS .., ngay .. thang nam. . .

TRICH LUC PANG KY GIAM HO
(BAN SAO)

Ngwoi giam ho:

Ho, chit dém, tén:

Ngay, thang, nam sinh:
Giditinh: . Dantde:. . . Qudctich. . ...

NOT CU T e _

Nguoi duoc giam ho:

Ho, chit dém, t€n:
Ngay, thang, ndm sinh:
Gigitinh: . Dantée: . . Quéc tich:

N O U I L, o

Pading ky gigmhotai®

S6 . ...ngay... . thang . .m3m ...
Thuc hién trichlwc tie:®

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chirc vu, dong déu)
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Chau thich:

® Ghi tén co quan cap ban sao Trich luc ding ky giam hé (ghi dii cac cap hanh chinh).

® Ghi theo sé trong S cép ban sao Trich luc hé tich ctia co quan cap ban sao Trich
luc ho tich.

®) Ghi 15 tén co quan da ding ky giam ho, s6, ngay thang nam ding ky.

® Tuy theo cach thirc thuc hién, ghi rd cin cir cap ban sao tir: S6 dang ky giam hé
hoédc Co s dit liéu ho tich dién .
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CONG HOA XA HQI CHU NGHIA VIET NAM
Daoc lap - Tu do - Hanh phic

()

S6:®  /TLCDGH ..., ngay. . thang.. ndm....

TRICH LUC
PANG KY CHAM DUT GIAM HO

Nguoi giam ho:

Ho, Ol QeI 800
Ngay, thang, nam sinh:
Gigitimh: . Dantée ... Qubctich: ..

Nguoi duge giam ho:
Ho, chit dém, tén:

Ngay, thang, nam sinh:
Giditinh: .. Dantée: . ... Qudctich: . .. . ...

Pang ky giamhoétai: @

S6. . .io.....ngay . thang ______ mAm .
Pi cham dirt giam hé.
Ly do chAm dirt: ...

NGUOI KY TRICH LUC
(KY, ghi ¥d ho, chit dém, tén, chirc vy, dong dc'z:u)

' Ghi tén co quan cép Trich Iuc (ghi di cac cap hanh chinh).
@ Ghi theo s6 trong S6 dang ky cham dit giam ho.
© Ghi 16 tén co quan déing ky giam ho trwde day (s6, ngay thang nam dang ky)
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LY

Sé:»  /TLCDGH-BS

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

,ngay. .. thang. . . ndm.

TRICH LUC
PANG KY CHAM DUT GIAM HO
(BAN SAO)

Ngwoi giam ho:

Ho, Ol QeI T8I0

Ngay, thang, nam smh:

Guoitinh: .

... Dantoc: . ... .

B Quéc tiche

Nguoi duge giam ho:

Ho, chit dém, t€0:

Ngay, thang, nam smh: ...

Guoitinhr

......Dantoc: . ... ..

Quéc tich: .

Pang ky giamhotai: @

.
~

D3 ding ky cham dut gigm hd, s6

ngay . thang = nam
ngay  thang =~ nam

Thue hi€n trich Tue 68 @ et

NGUOI KY TRICH LUC
(Ky, ghi ¥6 ho, chit dém, tén, chirc vu, dong dé)
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Chaui thich:

@ Ghi tén co quan cap ban sao Trich luc ding ky chim dut giam ho (ghi di cac cap
hanh chinh).

@ Ghi theo s6 trong Sé cép ban sao Trich luc ho tich cta co quan thuc hién viéc cép
ban sao Trich luc dang ky cham dut giam ho.

©®) Ghi 15 tén co quan ding ky giam hé trude day (s, ngay thang nam ding ky).

“ Tuy theo cach thite thuc hién, ghi & cin cir cp ban sao tir: S6 dang ky cham dut
giam ho hodc Co s dit liéu ho tich dién tit.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

(1)

S6:® /TLCMC ~.,ngay  thang nam .

TRICH LUC

PANG KY NHAN.......oo.

Xac nhan dang ky viéc nhan.......o.....® giita:

Ho, chit dém, tén cha/me:
Ngay, thang, nam smh:
Gisitinh: . Dantée: . Quéc tich:
GIAY tO B ThAIL

Noicutr: ... R

Va

Ho, chit dém, téncon: .

Ngay, thang, DAm SN
Gisitinh: .. Dantde: . Qubetich: . ... ...
Giay khai sinh/Gidy to tay thén:

N O CU T L, o

(&)

Viécnhan ... . ® ¢4 hidu lue ké tir ngay cép Trich luc./.

NGUOI KY TRICH LUC
(K5, ghi ¥6 ho, chit dém, tén, chite vi, dong daw)

V' Ghi tén co quan cap Trich luc (ghi di cc cap hanh chinh).
© Ghi theo sé trong $6 dang ky nhén cha, me, con.

® Ghi 18 viéc dang ky nhan: cha, con hodic me, con tity theo dang ky viéc cha nhan con/con nhén cha

hodc me nhan con/con nhan me.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

RS

sé:®  /TLCMC-BS . ,ngay . thdng  ndm. .

TRICHLUCDANGKYNHAN .. ©
(BAN SAO)

Xac nhan dang ky viecnhan . ©giia:

Ho, chit dém, téncha/me: .
Ngay, thang, nam smh:

Giditinh: . Dantée:. . Qubctich:

NOTL U

Va
Ho, chit dém, téncon: . . . . e

Ngay, thang, nam sinh:

Giditinh: ... Dantée: ... ... ... Qubetich: . ...

Notcutil

Pa dang ky nhén ... ..

SO ... MEAY

Thuc hién trich luc tie: @

NGUOI KY TRICH LUC
(K, ghi ré ho, chit dém, tén, chirc vy, déng ddu)
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Chaut thich:

@ Ghi tén co quan cap ban sao Trich luc (ghi & cac cap hanh chinh).

® Ghi theo 56 trong S6 cap ban sao Trich luc hé tich ciia co quan ding ky hé tich.

®) Ghi 5 viéc dang ky nhan: cha, con hodc me, con tuy theo dang ky viéc cha nhan
con/con nhan cha hodc me nhan con/con nhan me.

™ Ghi tén co quan, s6, ngay thang nam d4ng ky nhan cha, con ho#c me, con.

©) Tuy theo cach thirc thuc hién, ghi 18 cin cit cap ban sao tir: S6 dang ky nhan cha,
me, con hodc Co s& dit liéu ho tich dién .
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

()

Sé: @ JTL . .., ngay. . thing _ nam. ..

TRICH LUC .
)

Xac nhan:

Ho, chit dém, t€n:
Ngay, thang, nam smh: e
Giditinh: . Dantée: . Qubetich: .

NOL CU I
Puoc®
Trong e

Sé. . DAY
Noidang ky:

NGO AU

NGUOI KY TRICHLUC
(Ky, ghi ¥d ho, chit dém, tén, chirc vy, dong dau)

@ Ghi tén co quan cap Trich luc hé tich (ghi du cac cép hanh chinh).

@ Ghi theo sb trong 86 déng ky thay d6i, cai chinh hé tich, bé sung théng tin hé tich, xac dinh lai dan toc va chix
viét tit loai viéc da giai quyét trong thue t& (Vi du: 01/TLTPHT néu la viéc thay ddi ho tich)

@ Ghi theo loai viée thuc té giai quyét: thay ddi hé tich; cai chinh hd tich; bd sung théng tin h tich; xac dinh lai dan tc.
@ Ghi theo néi dung thue té giai quyét: thay d6i ho/chtr dém/tén; cai chinh ho, chit dém, tén, nim sinh, qué quan...;
bd sung dan téc, nim sinh cla ngudi cha...; xac dinh lai dén tdc.

© Ghi tén loai gidy to/sd ding ky ha tich ¢6 ndi dung duoc yéu cau thay ddi, cai chinh, bd sung théng tin hd tich, s6,
ngay thang nim dang ky.

© Ghi 16 noi dung thay dbi, cai chinh hé tich, bd sung théng tin hé tich, xac dinh lai dan toéc (Vi du: thay ddi ho tir
Nguyén Vin Nam thanh Vii Vin Nam; b6 sung thong tin vé ngay thang sinh thanh ngay 01 thang 01...)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Daoc lap - Tu do - Hanh phic

()

Sé®  /TL.. ..-BS .., ngay. . thing. . . ndm..
TRICH LUC

ees mae e paee sen (3)
(BAN SAO)

Xac nhan:

Ho, Chilt Ao, 80
Ngay, thang, ndm snh:
Gioitinh:.... ... Dantoc:. . ... .. Quéc tich:

Giay to tuy than:

INOT CU UL
Padangkyviee ™

SO DAY

Noidung: @

SO DAY

Thuc hién trichlue te: ®

NGUOI KY TRICH LUC
(Ky, ghi vé ho, chit dém, tén, chirc vu, dong déu)
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Chu thich:

@ Ghi tén co quan cap ban sao Trich luc hé tich (ghi di cac cép hanh chinh),

@ Ghi theo sé trong S& cap ban sao Trich luc hé tich ctia co quan cap bén sao trich
luc, ghi chit viet tat loa1 viéc da giai quyet trong thue té.

Vi du: 01/TLTDHT-BS hodc 02/TLCCHT-BS hoac 05/TLXPLDT-BS

®) Ghi theo loai viéc thue té gia1 quyét: thay di hé tich; cai chinh hé tich; bd sung
thong tin hé tich; xac dinh lai dan tée.

“ Ghi theo néi dung d& ding ky: thay ddi ho/chit dém/tén; cai chinh ho, chit dém,
tén, nam sinh; bé sung dan téc, ndm sinh cia nguoi cha; xac dmh lai dan tée...

© Ghi tén loai gidy to/sé ding ky hé tich c6 néi dung da dugc thay ddi, cai chinh, bd
sung thong tin ho tich, s6, ngay thang nam dang ky.

® Ghi néi dung da dang ky thay ddi, cai chinh, bd sung théng tin h tich, xac dinh
la1 dan toc

Vi du: Thay déi tén tir Nguyén Vin Nam thanh Nguyén Vin An

hodic: Xac dinh la1 dan téc tir Dan toc: Kinh thanh Dan toc: Thai

hodc Ca1 chinh nam sinh cia ngudl me tir simh nam 1959 thanh nam 1960.

@ Ghi tén co quan di dang ky, s dang ky, ngay thang nam dang ky viéc thay doi/cai
chinh/bo sung thong tin hé tich/xac dinh la1 dan téc.

® Tuy theo cach thie thue hién, ghi 18 cin ¢t cap ban sao tir. S6 dang ky thay ddi,
cai chinh, bé sung thong tin ho tich, x4c dinh lai dan téc hoic Co s& dit liéu ho tich dién ti.
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o)

S6®.  /TLGCKS

CONG HOA XA HQI CHU NGHIA VIET NAM
Daoc lap - Tu do - Hanh phic

e, HGay. .
TRICH LUC

thang . nam .

GHI VAO SO HO TICH VIEC KHAI SINH

Ho, chit dém, tén: .

Ngay, thang, ndm smnh: ...

....... ghibang chir ...

NOL ST

Qué quan: .

Ho, chit dém, ten ngwoime:

Namsmh: ... . Dantéc.. .. . .

. Quéctich: ..

N oL U T

Ho, chit dém, ténngudicha: . . .

Namsmnh: . Dantoc:

NOL U T

béng ky khaismmhtar:

Giaykhaisinhsd .. capngay. .. . . thang

Di duorc ghi vao S6 dang ky khai sinh.
Ho, chit dém, tén nguoi yéu cau ghi vao S6 hé tich viéc khai sinh: .

NGUOI KY TRICH LUC
(Ky, ghi ¥d ho, chit dém, tén, chirc vy, dong dau)

) Ghi tén co quan cap Trich Iuc (ghi dii cac cAp hanh chinh).
@ Ghi 6 dang ky trong S6 dang ky khai sinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

o ()
$6:  /TLGCKS-BS oo ngay.... ... thang... ... nam... ...
~ TRICH LUC
GHI VAO SO HO TICH VIEC KHAI SINH
(BAN SAO)

Ho, chit dem, (eI ...
Ngay, thang, nam sinh:............coocooeierrneieeee, ghi bang chill: ..o
G tinh:...oo.oo DANtoC:....ooviverciee e, Quoc fich: ..o,
INOL ST .ttt
QUE QUATL ......oeeoee ettt ee sttt ettt ettt
SO dinh danh €A TNATL ..ottt et
Ho, chil dém, t6n MEUOTINE: ...................cooooiiiiec ettt
Nam sinhe. ..o Dantoc:. ... Quoctich: ...,
INOL G EITL .ttt enn e
Ho, chit dém, tén nguwdi cha:. ...
NAM SN Dantoc: ..o, QUOC HCh: L
INOL CU TUL 1.ttt
P3 ghi vio S6 dang ky Khai sinh viéc khai sinh tai:® ...
SO DAY oo

Thue hién trich Tuc 6™ e,

NGUOI KY TRICHLUC
(Ky, ghi ¥é ho, chit dém, tén, chire vu, dong dau)
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Chau thich:

@ Ghi tén co quan cép ban sao Trich luc ghi vao S6 hoé tich viéc khai sinh (gh1 du cac
cap hanh chinh).

@ Ghi theo s6 trong Sé cép ban sao Trich luc ho tich cta co quan thue hién viéc cép
ban sao ghi vao S6 ho tich viéc khai sinh.

®) Ghi tén co quan di thue hién ghi vao s6 ho tich viéc khai sinh, s6 dang ky, ngay,
thang, nam thuc hién ghi vao S6 dang ky khat sinh.

Vi du: Uy ban nhan dan quan Ha Péng, thanh phé Ha N6i, s6 05, ngay 11/02/2020.

@ Tty theo cach thitc thue hién, ghi 18 cin ¢t cap ban sao Trich luc tir Sé dang ky
khai sinh hodc Co s& dit liéu ho tich dién t.

(Xem tiép Cong bao s6 681 + 682)
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VAN BAN QUY PHAM PHAP LUAT
BO TU PHAP

Thong tu s0 04/2020/TT-BTP ngay 28 thang 5 nam 2020 quy dinh chi tiét
thi hanh mét so diéu cia Luat hé tich va Nghi dinh s6 123/2015/ND-CP
ngay 15 thang 11 nam 2015 ciia Chinh phi quy dinh chi tiét mét so dieu

va bién phap thi hanh Luat h tich

(Tiép theo Céng bao sb 679 + 680)

Phu luc 3
DANH MUC
GIAY TOHO TICH PUQC DANG TAI TREN CONG THONG TIN DPIEN
TU CUA BO TU PHAP, CO QUAN PANG KY HO TICH TU IN, SU DUNG
(Kem theo Théng tw s6 04/2020/TT-BTP ngay 28 thdng 5 ndm 2020
ciia B6 Tw phap quy dinh chi tiét thi hanh mét sé diéu ciia Ludt ho tich
va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phit
quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt ho tich)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

(D

S6: @ /TLGCKH ee, NEay...... .. thang........ nam...............

TRiCH LUC GHI CHU KET HON

Ho, chit dém, tén vg: . . Ho, chii dém, tén chong:

Ngay, thang, namsinh: . = Ngay, thang, nam smh:
Dantoce: ... ... ... .. ... Dantoc: .

Quéctich: . Qubctich.

Noicutra . o R Noicutra ..

Giaytotaythan: . Giaytotuythan:

Ping ky ket hon tai: @
sb ... _.cépngay. . thang _ nam .
Pi duoc ghi vao S6 déng ky két hon /.

NGUOI KY TRICH LUC
(K5, ghi ¥& ho, chit dém, tén, chitc vy, dong dau)

() Ghi tén co quan cdp Trich luc (ghi dii cac cip hanh chinh).

O Ghi s6 dang ky trong So dang ky két hén.

@ Ghi tén co quan, tén quoc gia nugc ngoai da dang ky két hon, tén loai gidy chimg nhéan viéc két hon do co quan ¢
tham quyen nude ngoai cap, so (neu ¢6) va ngay, thang nim cap gidy to d6. Vi du: Pang ky két hén tai Céng hoa
Phép, Gidy chimg nhén két hon s6 0A3456 cap ngay 08/3/2016.
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CONG HOA XA HOI CHU NGHIA VIET NAM

RS

$6: @ /TLGCKH-BS

Déc lap - Tu do - Hanh phic

~...,ngay . thing . nam. .

TRICH LUC GHI CHU KET HON
(BAN SAO)

Ho, chit dém, tenve:

Ngay, thang, nam sinh:. .
Dantoc: .
Quéctich:

Noiecutra .

Ho, chit dém, tén chong:

Ngay, thang, nam smh:

Dantdée: .
Quéetich:
Noteutrd: ... ... ...

G1ay to tay than: ..........coooovvveeveeerereean.

Pang ky kéthontai: @

80

chpngay . thang _ nam .

Pi ghivao S6 déng ky kéthoéntai @

~

ngay ... ..thang  _ ndm .

Thuc hién trich lue twe:®

NGUOI KY TRICH LUC
(K5, ghi 6 ho, chir dém, tén, chirc vu, dong da)
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Chau thich:

@ Ghi tén co quan cap ban sao Trich luc ghi chii két hén (ghi du cac cap hanh chinh).

@ Ghi theo s6 trong S6 c:fnp ban sao Trich luc hé tich cta co quan thuc hién viée cép
ban sao Trich luc ghi chu két hoén.

®) Ghi 13 tén co quan, tén qudc gia nude ngoai da ding ky két hon, tén loai gidy to
ching nhan viéc két hén do co quan co6 tham quyén nude ngoai cap, s6 (néu co) va ngay,
thang, ndm cap giady to do.

“ Ghi 15 tén co quan diing ky hé tich, s, ngay thang nam ghi vao S6 hé tich viéc két hén

® Ty theo cach thic thuc hién, ghi 16 cin cir cp ban sao tir S6 ding ky két hén
hodc Co s6 dit liéu ho tich dién ti.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

(D

Sé: @ /TLGCLH .., ngay . thing  ndm .

TRiCH LUC GHI CHU LY HON

Ho,chit dém, tén:

Ngay, thang, nam sinh:
Gisitinh: . Dantée: . Québetich: . .

Noteutrt

Puoc ghi vao s6 hé tich viec™® . da giai quyét tai nuéc ngoai véi
nguoi co ten dudi day:

Ho, chit dém, tén:
Giditinh: ... Dantée:. . ... . Qubetich: . . ...

Glay Oty thAI

o CAP TUBAY ..o /.

NGUOI KY TRICHLUC
(KY, ghi v8 ho, chit dém, tén, chirc vy, dong dau)

@ Ghi tén co quan cép Trich luc (ghi da cac cap hanh chinh).

@ Ghi s6 ddng ky trong S6 ghi chi ly hén.

® Ghi 16 loai viéc thuc té: ly hén hodc huy viée két hon.

@ Néu trong gidy to chimg minh viéc ly hon/huy viée két hén khéng c6 hodic nguoi yéu cau ghi chi khong cung cap
dugc thi dé trong.

© Ghi ro tén loai gidy to, s6, tén co quan, ngay thang ndm cép gidy to chimg minh viéc ly hon/hiry viéc két hén do
co quan co thdm quyén nudc ngoai cap.
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