BQ TU PHAP CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

S6: 2006/QD-BTP Ha Noi, ngay 30 thang 6 nam 2025

‘ , QUYET PINH
Ve viéc cong bo thu tuc hanh chinh trong linh vuc trg gitip phap ly thudc
pham vi chirc ning quén ly nha nwéc cia B Tw phap

BO TRUONG BQ TU PHAP
Can cir Nghi dinh s6 39/2025/ND-CP ngdy 26 thang 02 ndm 2025 ciia

Chinh phii quy dinh chirc ndng, nhiém vu, quyén han va co cdu t6 chire ciia B Tur
phdp;

Can cir Nghi dinh s6 63/2010/NP-CP ngcy 08 thang 6 nim 2010 ciia Chinh
phit vé kiém sodit thii tuc hanh chinh; Nghi dinh sé 48/2013/ND-CP ngcy 14 thang
5 ndm 2013 ciia Chinh phit sika d6i, bo sung mét sé diéu ciia cdc nghi dinh lién
quan dén kiém sodt thii tuc hanh chinh va Nghi dinh s6 92/2017/NP- CP ngay 07
thang 8 nam 2017 ctia Chinh phii siea doi, b6 sung mét s6 diéu ciia cdc nghi dinh
lién quan dén kiém sodt thii tuc hanh chinh;

Cdn cir Thong tw s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 ciia B§
triecng, Chii nhiém Vin phong Chinh phit huéng ddn vé nghiép vu kiém sodt thii
tuc hanh chinh,

Theo dé nghi ciia Cuc truong Cuc Phé bién, gido duc phdp ludt va Tre gitip
phdp Iy.

QUYET DINH:

Diéu 1. Cong b6 kém theo Quyét dinh nay céac thu tuc hanh chinh duoc sira
d6i, bd sung trong linh vuc trg gitip phéap 1y thudc pham vi chirc ndng quan 1y nha
nudc ciia Bo Tu phap da duoc cong bd tai Quyét dinh sd 172/QD-BTP ngay 16
thang 02 nam 2024 ctia Bd Tu phap vé viéc cong bd thu tuc hanh chinh dugc sta
d6i, bd sung trong linh vuc trg gitip phéap 1y thudc pham vi chirc ning quan 1y nha
nudc cia Bo Tu phép (theo phu luc ban hanh kém theo Quyét dinh nay).

Piéu 2. Quyét dinh nay co6 hiéu luc ké tir ngay 01 thang 7 nam 2025.

Piéu 3. Chanh Vin phong Bo, Cuc trudng Cuc Phd bién, gido duc phap
ludt va Tro giap phap ly, Vu truéng Vu Cong tac xay dung van ban quy pham



phép luat, Thu trudéng cadc don vi thuoc Bo va cac don vi khac co 1ién quan chiu
trach nhi¢m thi hanh Quyet dinh nay./.

A
Noi nhdn: —
- Nhu Diéu 3;

- B6 trudng (dé bao cao);

- Cac Thur trudng (dé biét);
- Cuc kiém soat thii tuc hanh chinh, Vin phong Chinh phi
(dé biét);

- UBND céc tinh, thanh phd truc thuoe TW (dé cong bd);
- S& Tu phap cac tinh, thanh phé (dé chi dao thuc hién);

- Cong thong tin dién tir Bo Tu phap (dé dang tai);

KT. BO TRUONG

s

- Lwu: VT, Cuc PBGDPL va TGPL. guyén Thanh Ngoc



Phu luc

THU TUC HANH CHINH SUA POI, BO SUNG TRONG LINH VU'C
TRQ GIUP PHAP LY THUQC PHAM VI CHUC NANG QUAN LY

CUA BO TU PHAP

(Ban hamh kém theo Quyét dinh s6 2006/QD-BTP ngay 30 thdng 6 ndm 2025 ciia

B¢ truong Bo Tu phdp)

I. DANH MUC THU TUYC HANH CHINH DUQC SUA POI, BO SUNG
THUQC PHAM VI CHUC NANG QUAN LY CUA BQ TU PHAP

Stt | Ma s6 ho | Tén thi tuc hanh | Tén VBQPPL quy dinh | Linh vyc Co quan
so TTHC chinh ndi dung sira doi, b6 sung thue hién
Thi tuc hanh chinh cép tinh
1 |2.000587 | Thii tuc cap thé Théng i 6 08/2025/TT- | TT0 giup
cong tdc VIen 0| grp yeqy 12/6/2025 ciia | PRAP1Y | 56 Tu phap
gitp phap ly B¢ truong B Tw phdp
2 |2.000518 | Thii tuc cap lai thé | quy dinh vé phan dinh | Tro gitp
CQPg té? V,ién tr0' | tham quyén cua chinh |Phaply | S6 Tu phap
gitp phap ly quyén dia phirong 02 cdp
va phdn cdp trong linh | Trg gitp | Trung tdm  tro
‘ vire quan Iy nha nude cua | phaply | gitp phéap ly nha
3 2 000829 Tha '[l:lC yél,} Cél:l Bé Tuw phdp,‘ Théng tw sO nEIO,’C: Chi }’lhél’ll;\l
tro giup phaply | 77,2025/ 17-BTP  ngay ca Trung tam/To
25/6/2025 ciia BE trieong chire tﬁ%‘ml gia tro
B¢ Tuw phdp siea doi, bo g1up phap 1y
| sung, bai bo mot $6 diéu | Trg giap | Trung  tdm  trg
Thu tuc rat yé,u Cé‘} ciia cde Thong tw thuge | phap 1y glﬁ}) Phép_ ly {lha
trg giap phap 1Y | sz vyre quan 1y nha meée nuoce, Chi nhanh
2.001680 | _, - e q Y , A TR
4 ctia nguoi duoc tro | . 5. . cua Trung tam/T6
. 1 cua Bo Tu phap. i :
giup phap ly chtrc tham gia tro
gitp phap ly
Tro giip | Trung tdm  trg
Tha tuc thay ddi phaply | giip phdp ly nha
. A nudc, Chi nhanh
2.001687 | nguoi thuc hién trg \ N 2
5 oitip phap Iy cuia Trung tam/To
chtic tham gia tro
gitp phap ly
Tro giup | - Nguoi ding dau
Thu tuc giai quyét phaply |to chirc thuc hién
6 |2.000597 | Khicu nai vé tro trg gitip phap ly

gitp phap ly

- Giam dbc S¢ Tu
phap
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II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH THUQC
PHAM VI CHUC NANG QUAN LY CUA BOQ TU PHAP

(Ghi chii: Phdn in nghiéng la néi dung siea doi, bé sung)
1. Thii tuc cAp thé cong tac vién tro gitip phap Iy
Trinh ty thyc hién:

- Nguoi ¢ du tiéu chuan quy dinh tai khoan 2 Piéu 24 ctia Luat Tro giup phap
1y néu c6 nguyén vong lam cdng tac vién tro gitip phap ly (sau ddy goi chung 1 cong
tac vién) va nhat tri vdi cac ndi dung co ban ctia hop dong thuc hién trg gitup phap Iy
theo huéng dan ctia Bo Tu phap thi giri hd so dén Trung tam tro giup phap ly nha
nuéce ¢ dia phuong noi minh cu tra.

- Trong thot han 04 ngay 1am viéc Kké tir ngay nhan duoc hd SO, can cir vao nhu
cau trg giup phap ly cta nguoi dan va diéu kién thuc té tai dia phuong, Giam ddc
Trung tdm lua chon hd so trinh Giam déc S& Tu phap xem xét cap thé cong tac
vién. Trudng hop hd so khong hop 1€ thi tra lai hd so cho ngudi ngudi dé nghi lam
cong tac vién va thong bao 16 1y do bang vin ban.

- Trong thdi han 03 ngay 1am viée ké tir ngdy nhan dugc hd so hop 1€ do Giam
d6c Trung tam trinh, Gidm dc S& Tu phap xem xét, quyét dinh cap thé cong tac
vién. Truong hop tlir chdi phai thong bao 1o 1y do bang vin ban cho ngudi dé nghi
lam cong tac vién. Nguoi bi tir chdi ¢ quyén khiéu nai ddi véi viee tir chdi cap thé
cong tac vién. Viéc giai quyét khiéu nai duoc thuc hién theo quy dinh ctia phap luat
vé khiéu nai.

- Trong thoi han 30 ngay ké tir ngay duoc cap thé, cong tac vién trg giup phap
1y c6 trach nhiém dén Trung tam dé ky hop ddng thuc hién tro giup phap ly, trir
truong hop ¢ 1y do chinh déng thi ¢6 thé kéo dai nhung khong qua 35 ngay ké tir
ngay duoc cap thé.

Cich thirc thuc hién:

- Nop hd so truc tiép tai tru s& Trung tAm trg gitip phap 1y nha nudce tinh/thanh phé;
- Giri hd so qua dich vu buu chinh;

- Giri hd so qua fax, hinh thirc dién tir.

* Luu y: Viéc ndp ho so dé nghi lam cdng tac vién dugc thue hi€én nhu sau:

- Trudng hop ndp truc tiép tai tru s¢ Trung tAm, ngudi dé nghi lam cong tac
vién ndp cac gidy to: Pon dé nghi lam cong tac vién; So yéu ly lich c4 nhan co6 xac
nhan ctia Uy ban nhan dan x4, phudng, thi tran noi cu tri va 02 anh mau chan dung
¢ 2 cm x 3 cm; xudt trinh ban chinh hodc nop ban sao c6 ching thuc gidy to chung
minh la nguoi da nghi huu theo quy dinh;
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- Truong hop gii hd so qua dich vu buu chinh, ngudi dé nghi lam cong tac
vién giri cac gidy to: Pon dé nghi lam cong tac vién; So yéu 1y lich c4 nhan c6 xac
nhan ctia Uy ban nhan dan x4, phudng, thi trn noi cu tri va 02 anh mau chan dung
¢ 2 cm x 3 cm, ban sao ¢ chimg thuc gidy to ching minh 13 ngudi da nghi huu theo
quy dinh;

- Trudng hop glii qua fax, hinh thuc dién tir, ngudi dé nghi lam cong tac
vién giri cac gidy to: Pon dé nghi 1am cong tac vién; Gidy to chimg minh 1a ngudi da
nghi huu theo quy dinh; So yéu 1y lich ¢4 nhan c6 x4c nhan cta Uy ban nhan dan x4,
phuong, thi trin noi cu trd va 02 anh mau chan dung ¢& 2 cm x 3 cm dén Trung tam.

Thanh phén hd so:

- Pon @& nghi lam cong tac vién tro giup phap 1y (theo mau);

- Giy to chimg minh 14 ngudi da nghi huu theo quy dinh;

- So yéu 1y lich ca nhan c6 x4c nhan ctia Uy ban nhan dén x4, phuong, thi tran
noi cu tra va 02 &nh mau chan dung ¢& 2 cm x 3 cm.

S6 lwong hd so: 01 bo.

Thoi han giai quyét hd so: 07 ngay lam viéc ké tr ngdy nhan duge hd
so hop 1€.

Poi twong thue hién thii tuc hanh chinh:

Nhimg ngudi da nghi huu, bao gdm: tro gitip vién phap 1y; thdm phén, tham
tra vién nganh Toa 4n; kiém sat vién, kiém tra vién nganh kiém sat; diéu tra vién;
chap hanh vién, thim tra vién thi hanh 4n dan sy; chuyén vién lam cong tac phap luat
tai cac co quan nha nudec.

Co quan giai quyét thii tuc hanh chinh: Trung tdm tro giup phap Iy nha nudc
tinh/thanh phé lya chon hd so, trinh Giam doc S& Tu phap xem xét, cap thé cong tac
vién tr¢ gitp phap ly.

Két qua thwee hién thii tuc hanh chinh: Quyét dinh cip thé cong tac vién tro
gitip phap 1y cta Giam déc S Tu phap.

Phi, 1€ phi: Khong,

Yéu ciu diéu kién thuc hién thi tuc hanh chinh:

Nhimg ngudi cé nang luc hanh vi dan sy ddy dt, c6 pham chat dao duc tot, co
suc khoe, ¢d nguyén vong thuc hién trg gitp phap ly.

Tén miu don, miu to khai: Don dé nghi 1am cong tac vién trg gitip phap
ly ban hanh kém theo Thong tu sé 10/2023/TT-BTP ngay 29/12/2023 cia Bo
truong BO Tu phéap stra doi, bd sung mot sd diéu ctia Thong tu s6 08/2017/TT-
BTP ngay 15/11/2017 ctia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu
ctia Luat Tro giup phap 1y va hudng dan gidy to trong hoat dong tro giup phap 1y
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va Thong tu sd 12/2018/TT-BTP ngay 28/8/2018 cua Bo truéng Bo Tu phap
hudng dan mot sd hoat dong nghiép vu trg giup phap 1y va quan ly chat lugng vu
viéc trg giup phap 1y (Mau TP-TGPL-10) ducoc siea doi, b6 sung theo Théng tu s6
08/2025/TT-BTP ngay 12/6/2025 cua Bé trwomg Bé Tw phdp quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phirong 02 cdp va phdn cdp trong linh vuc
quan ly nha nudce cua Bo Tu phap.

Can cw phap ly:
- Luat Tro giup phap ly ndm 2017.

- Nghi dinh s6 144/2017/ND-CP ngay 15/12/2017 ctia Chinh phti quy dinh chi
tiét mot s diéu ctia Luat Tro giup phap 1y.

- Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cia B trudng Bo Tu phap
quy dinh chi tiét mot sb diéu ctia Luat Tro giup phap ly va huéng dan gidy to trong
hoat dong tro giup phap ly.

- Thong tu s6 03/2021/TT-BTP ngay 25/5/2021 ciia Bo truong Bo Tu phap
stra d6i, bo sung mot s6 diéu ctia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cta
Bo trudéng Bo Tu phap quy dinh chi tiét mot sé diéu ctia Luat Tro gitp phéap 1y va
hudng dan gidy to trong hoat dong trg gitip phap ly; Thong tu sd 12/2018/TT-BTP
ngay 28/8/2018 ctia B trudng Bo Tu phap hudng dan mot sd hoat dong nghiép vu
tro gitp phap ly va quan 1y chat luong vu viée tro giup phap 1y.

- Théong tu s6 10/2023/TT-BTP ngay 29/12/2023 ciia B trudng Bo Tu phap
stra d6i, bo sung mot s6 diéu ctia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cta
Bo trudéng Bo Tu phap quy dinh chi tiét mot s diéu ctia Ludt Tro gitp phap 1y va
hudng dan gidy to trong hoat dong tro giup phap 1y va Thong tu s6 12/2018/TT-BTP
ngay 28/8/2018 ctia Bo trudng Bo Tu phap hudng dan mdt sd hoat dong nghiép vu
tro gitp phap ly va quan 1y chat luong vu viéce tro giup phap 1y.

- Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bo trucng Bé Tuw phdp quy
dinh vé phan dinh tham quyén ctia chinh quyén dia phwong 02 cdp va phdn cdp trong
linh viee quan Iy nha nudce cua BY Tu phdp.

- Thong tw s6 11/2025/TT-BTP ngay 25/6/2025 ciia BY trieong Bo Tie phdp sira
doi, bé sung, bdi bo mot s6 diéu ciia cdc Thong tw thuge linh viee quan 1y nha mede
cua BY Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

................ , ngay ..... thang ..... nam 20....
PON PE NGHI LAM CONG TAC VIEN TRQ GIUP PHAP LY
Kinh giri: Trung tdm trg gitip phdp Iy nha nwéc tinh/thanh phé......
TN 01 L. oo
Ngay thang nam sinh: ... Gigitinh: ...
S thé can cudc cong dan/So the cdn cwde/S6 dinh danh cd nhdn: .....................
Dia chi thudng trll: ...
Di1a Chi 1EN R .o
Chirc danh da ddm nhi€m trude khinghi huu: ...

BN thOal: ... o
Bt o

Sau khi nghién ctru cac quy dinh cta phap ludt trg giup phap ly, t6i thidy minh cé du

diéu kién va c6 nguyén vong tro thanh cong tac vién trg gitip phap 1y. Dé nghi Trung

tam tro glup phap ly nha nude tinh/thanh phé. . U .. thue hién céc

thi tuc can thlet theo quy dinh d Giam doc So Tu’ phap tlnh thanh phd
.. cAp thé cong tac vién trg gitp phap ly cho toi.

T6i chiu trach nhiém vé nhitng ndi dung néu trén va cam doan tuan thi nghiém phéap
luat vé tro giup phap ly, thuc hién day du cac nghia vu va trach nhiém ctia cong tac
vién trg gitp phap ly theo quy dinh.

NGUOI PE NGHI
(Ky va ghi vo ho tén)
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2. Thii tuc cap lai thé cdng tac vién trg gitip phap ly
Trinh ty thyc hién:

- Trudng hop thé cong tac vién tro gitp phap 1y bi mét hodc bi hu hong khong
str dung duoc, cong tac vién 1am don dé nghi cap lai thé kém theo 02 anh mau chan
dung ¢& 2 cm x 3 ¢cm gui Trung tam trg giup phap ly nha nude.

- Trong thoi han 04 ngdy 1am viéc ké tir ngay nhan dugc don dé nghi cap lai
thé cong tac vién tro gitip phap 1y, Giam ddc Trung tam kiém tra danh sach cong tac
vién theo s thé da cp cho cong tac vién tro gitp phap 1y va dé nghi Giam doc So
Tu phap quyét dinh cap lai thé cong tac vién tro giup phap 1y cho ngudi dé nghi.

- Trong thdi han 03 ngay lam viéc ké tir ngay nhan C,Iu’oc hd S0 hop 1¢ do Giam
doc Trung tdm trinh, Giam doc S& Tu phap xem xét, quy€t dinh cap lai thé cdng tac
vién trg gitp phap ly.

Cach thirc thuc hién:

- Nop ho so truc tiép tai try s& Trung tAm tro gitip phap Iy nha nude tinh/thanh phd;
- Giri hd so qua dich vu buu chinh;

- Giri hd so qua fax, hinh thirc dién tir.

Thanh phén hd so:

- Pon dé nghi cép lai thé cong tac vién tro giup phap 1y (theo mau);

- 02 anh mau chan dung ¢& 2 cm x 3 cm.

S6 lwong hd so: 01 bo.

Thoi han giai quyét hd so: 07 ngay 1am viée ké tir ngdy nhan duge hd so
hop 16.

Pbi twong thure hién thii tuc hanh chinh: Cong tac vién tro giup phéap 1y.

Co quan giai quyét thi tuc hanh chinh: Giam déc Trung tam dé nghi Giam
d6c So Tu phap quyét dinh cép lai theé.

Két qua thuc hién thii tuc hanh chinh: Quyét dinh cip lai thé cong tac vién
ctia Giam dbc S& Tu phap.

Phi, 1€ phi: Khong,

Yéu ciu diéu kién thwe hién thi tuc hanh chinh:

Cong tac vién trg gitip phap 1y da duoc cp thé cong tac vién nhung thé cong
tac vién bi mat hodc bi hu héng khong st dung duoc.

Tén miu don, mAu to khai: Pon dé nghi cap lai thé cong tac vién tro gitp
phap 1y ban hanh kém theo Thong tu s6 10/2023/TT-BTP ngay 29/12/2023 cua
Bo trudng Bo Tu phép stra d6i, b sung mot sb diéu cua Thong tu s6 08/2017/TT-
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BTP ngay 15/11/2017 ctia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu
ctia Luat Tro giup phap ly va hudng dan gidy to trong hoat dong tro giup phap 1y
va Thong tu sd 12/2018/TT-BTP ngay 28/8/2018 cua Bo truéng Bo Tu phap
hudng dan mot sé hoat dong nghiép vu trg giup phap 1y va quan ly chat lugng vu
viéc trg gitip phap 1y (mau TP-TGPL-11) duwrgc sira doi, bo sung theo Théng tir s6
08/2025/TT-BTP ngay 12/6/2025 cua Bé trwomg Bé Tw phdp quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phirong 02 cdp va phdn cdp trong linh viee
quan ly nha nudce cua Bo Tu phap.

Can cw phap ly:
- Luat Tro giap phap ly ndm 2017.

- Nghi dinh s6 144/2017/ND-CP ngay 15/12/2017 ctia Chinh phi1 quy dinh chi
tiét mot s diéu ctia Luat Tro giup phap 1y.

- Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 ctia BO trudng Bo Tu phap
quy dinh chi tiét mot sb diéu cta Luat Tro gitp phap ly va hudng dan gidy to trong
hoat dong tro giap phap ly.

- Thong tu s6 03/2021/TT-BTP ngay 25/5/2021 ciia Bo truong Bo Tu phap
stra d6i, bo sung mot s6 diéu ctia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cta
Bo trudéng Bo Tu phap quy dinh chi tiét mot sé diéu ctia Luat Tro gitp phap 1y va
hudng dan gidy to trong hoat dong tro giup phap 1y va Thong tu s6 12/2018/TT-BTP
ngay 28/8/2018 ctia Bo trudng Bo Tu phap hudng dan mot sé hoat dong nghiép vu
tro gitp phap ly va quan 1y chét luong vu viée tro giup phap 1y.

- Thong tu s6 10/2023/TT-BTP ngay 29/12/2023 ciia B trudng Bo Tu phap
stra d6i, bo sung mot s6 diéu ctia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 clia
Bo trudéng Bo Tu phap quy dinh chi tiét mot s diéu ctia Ludt Tro gitp phap 1y va
hudng dan gidy to trong hoat dong tro giup phap 1y va Thong tu s6 12/2018/TT-BTP
ngay 28/8/2018 ctia Bo trudng Bo Tu phap hudng dan mdt sd hoat dong nghiép vu
tro gitp phap ly va quan 1y chat luong vu viée tro giup phap 1y;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia BY trucéng B Tw phdp quy
dinh vé phan dinh tham quyén ctia chinh quyén dia phwong 02 cdp va phdn cdp trong
[inh viee quan Iy nha nude cua BY Tu phdp.

- Thong tw s6 11/2025/TT-BTP ngay 25/6/2025 ciia BY trieong Bo Tie phdp sira
doi, bé sung, bdi bo mot s6 diéu cuia cdc Thong tu thude linh viee quan 1y nhd nude
cua BY Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

PON PE NGHI CAP LAI THE CONG TAC VIEN TRQ GIUP PHAP LY

Kinh giri: Trung tdm trg gitip phap Iy nha nwéce tinh/thanh phé.........
TN 01 L. . o
Ngay thang nam sinh: ... Gigitinh: ...

S thé can cudc cong dan/So thé cdn cwde/S6 dinh danh cd nhdn: .......................
DA Chi 1N R .o
Pa duogc cdp thé cong tac vién tro giup phap Iy sb: ............ NZAY......ccoeeeverennnn,
DN thoal: ..o o
Email: o e

Toi dé nghi duogc cap lai thé cong tac vién tro gitp phap 1y, 1y do:

B1 hu hong

Bi mat

Toi chiu trach nhiém vé nhiimg noi dung néu trén, dé nghi Trung tAm trg gitp
phap 1y nha nudce thuc hién cac thi tuc dé cap lai thé cong tac vién tro gitip phap
ly cho to1.

NGUOI PE NGHI

(Ky va ghi vo ho tén)
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3. Thii tuc yéu ciu tro giup phap Iy
Trinh ty thyc hién:

- Khi yéu cau trg giup phap ly, ngudi yéu ciu phai nop hd so yéu cau tro giup
phap 1y cho Trung tAm trg giup phap 1y nha nudc tinh/thanh phd, Chi nhanh cua
Trung tAm hodc t6 chirc tham gia trg giup phap 1y (t6 chire hanh nghé ludt su, t6 chuc
tu van phap luat ky hop dong thyuc hién trg giup phap 1y voi S& Tu phap; td chirc
hanh nghé luat su, td chire tu van phap luat dang ky tham gia trg giup phap 1y).

- Sau khi tiép nhan hd so, ngudi tiép nhan phai xem xét va tra 1oi ngay cho
ngudi yéu cau vé viée hd so da diéu kién thu 1y hodc phai bd sung thém gidy to, tai
liéu c6 lién quan. Trudng hop ngudi yéu cau chua thé cung cap day d hd so nhung
can thyc hién tro giup phéap 1y ngay do vu viée sip hét thoi hi¢u khoi kién (con dudi
05 ngay lam viéc), sap dén ngay xét xir (theo quyét dinh dua vu an ra xét xtr con dudi
05 ngay lam viéc), co quan tién hanh t6 tung chuyén yéu cau tro giup phap 1y cho td
chtre thuc hién trg giup phap ly hodc dé tranh gay thiét hai dén quyén va loi ich hop
phap ctia ngudi dugc tro gitp phap ly thi ngudi tiép nhan yéu cdu bdo céo ngudi
dung dau td chirc thuc hién tro giup phap 1y va thu 1y ngay, déng thdi hudng dan
ngudi yéu cau tro giup phap 1y bd sung cac gidy to, tai licu can thiét.

- Thdi han bd sung gidy to, tai liéu chung minh 14 ngudi duoc tro giup phap 1y
d6i voi trudong hop thu 1y ngay vu viée tro giup phép 1y, cu thé nhu sau:

+ Trong thoi han 05 ngay 1am viée ké tir khi vu viée trg giup phap 1y duoc thu
ly, ngudi yéu cau tro giup phap 1y co trach nhiém cung cép, bd sung cac gidy to
chirng minh 1a ngudi dugce tro gitp phap ly. Truong hop ngudt dugce trg giup phap
ly cur trt tai viing c6 diéu kién kinh t€ - x4 hoi dic biét kho khan hoic truong hop bét
kha khang thi thoi han bd sung gidy to, tai liéu 1a 10 ngay 1am viéc, ké tir khi vy viée
trg gitp phap ly dugc thu ly;

+ Truong hop ngudi yéu cau tro giup phap 1y khong cung cap gidy to chung
minh 1a nguot dugce trg giup phap ly trong thot han néu trén thi vu viée tro giip phap
ly khdng duoc tiép tuc thuc hién. Viéc khong tiép tuc thuc hién vu viéc trg giup phap
ly duogce t6 chuc thuc hién trg giup phap 1y hodc nguoi thuc hién trg giup phap ly
thong bao bang vin ban va néu rd 1y do cho ngudi duoe trg giup phap 1y.

- Khi yéu cau tro giup phap ly da diéu kién thu Iy Trung tAm tro giup phap 1y
nha nude tinh/thanh phd, Chi nhanh ctia Trung tam hodc t6 chuc tham gia tro giup
phap 1y vao S6 thu 1y, theo ddi vu viée tro gitip phap 1y.

- T6 chuc thuc hién tro giup phap 1y tir chéi thy 1y va thong bao 13 1y do bang
van ban cho ngudi yéu cau khi thudc mot trong cac truong hop sau day:

+ Yéu cau trg giup phap 1y khong phai 1a vu viéc cu thé lién quan tryc tiép dén
quyén va lgi ich hop phap cia ngudi duoc tro gitp phap 1y va khong phu hop véi
quy dinh ctia Luat Tro giap phap ly;
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+ Yéu cau tro giup phap 1y c¢6 noi dung trai phap luat;

+ Nguoi dugce tro gitp phap 1y da chét;

+ \fu viéc dang dugc mot td chirc thuc hién tro giup phap ly khac thu ly,
g1a1 quyét.

Cach thirc thuc hién:

- Nop ho so truc tiép tai tru s& cta td chire thue hién tro gitp phap ly;

- Gri hd so qua dich vu buu chinh;

- Gri hd so qua fax, hinh thtc dién tir.

* Lurw y: Viée ndp ho so yéu cau trg giup phap ly dugc thuc hién nhu sau:

- Truomg hop ndp truc tiép tai try s& cia td chue thuc hién tro gitp phap 1y:
ngudi yéu cau trg giup phap ly nop don yéu cau tro giup phap 1y, gidy to, tai liéu co
lién quan dén vu viéc va xuét trinh ban chinh hogic nop ban sao cé chung thuc gidy
to chumg minh 1a ngudit duge tro gitp phap ly;

Trong truomg hop ngudi yéu cau tro giup phap 1y khong thé ty minh viét don
thi nguoi tiép nhan yéu cau cé trach nhiém ghi cac ndi dung vao mau don dé ho tu
doc hodc doc lai cho hg nghe va yéu cau ho ky tén hodc diém chi vao don.

- Truong hop gtri hd so qua dich vu buu chinh: nguoi yéu cu tro gitup phap ly
nop don yéu cau tro giup phéap ly, gidy to, tai liéu c6 lién quan dén vu viéc va ban
sao ¢6 chtmg thyuc gidy t& chimg minh 13 ngudi duogce tro giup phéap 1y;

- Truomg hop giri hd so qua fax, hinh thire dién ttr, khi gip nguoi thuc hién tro
gitip phap 1y, nguoi yéu cau tro gitp phap 1y phai xudt trinh ban chinh hozic ndp ban
sao ¢ chung thirc gidy to chimg minh 1a nguoi duoc trg giup phap ly.

Thanh phén hd so:

- Pon yéu cau tro gitp phéap 1y (theo mau);

- Gi4y to chung minh ngudi thude dién tro gitp phap 1y, cu thé:

1. Giy to ching minh 12 ngudi ¢6 cong véi cdch mang gdm mdt trong cac gidy
to sau:

a) Quyét dinh ctia co quan c6 thim quyén cong nhan 13 ngudi c6 cong vdi cach
mang theo quy dinh ctia Phap 1€nh wu dai nguoi ¢o6 cong vdi cdch mang;

b) Quyét dinh phong tang danh hiéu Ba me Viét Nam anh hung, Anh hung luc
lugng vii trang nhan dan, Anh hung lao dong trong thoi ky khang chién;

¢) Huan chuong Khang chién, Huy chuong Khang chién, Bing Ba me Viét Nam
anh hung, Bing Anh hing, Bang C6 cong véi nudc;
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d) Quyét dinh tro cdp, phu cap do co quan c6 tham quyén cap xac dinh 1 nguoi
c6 cong véi cach mang theo quy dinh ctia phap luat vé uu dai nguoi c6 cong vdi cach
mang;

d) Quyét dinh hodc gidy chung nhan thuong binh, ngudi hudng chinh sach nhu
thuong binh, bénh binh, bénh tat do nhiém chét doc hoa hoc, nguo1 hoat dong khang
chién bi nhiém chét déc hoa hoc;

e) Ky niém chuong T4 qudc ghi cong ddi voi ngudi co cong giup d& cach mang,
Gidy chung nhan ngudi hoat dong cadch mang trude ngay 01 thang 01 nam 1945,
Giéy chimg nhan nguoi hoat dong cach mang tir ngay 01 thang 01 nam 1945 dén
ngay khoi nghia thang T4m nam 1945, Huan chuong Chién thing, Huy chuong Chién
thang”.

2. Gidy to chimg minh ngudi thude ho ngheéo 1a gidy chimg nhan ho nghéo.

3. Gidy to& chung minh 12 tré em gém mot trong cac gidy to:

a) Gidy khai sinh, ho chiéu;

b) Vin ban cta co quan tién hanh t6 tung xac dinh ngudi co yéu cau trg gitp
phap ly 1a tré em;

¢) Vin ban ctia co quan c6 thAm quyén vé 4p dung bién phap xir Iy hanh chinh
hosic xtr phat vi pham hanh chinh x4ac dinh nguoi cé yéu cdu tro gitp phap
ly 1a tré em.

4. Giy to chimg minh 12 nguoi dan toc thiéu sb cu tra & ving co diéu kién kinh
té - x4 hoi diic biét kho khin g6m mot trong cac giéy to sau:

a) Gidy to hop phap do co quan c6 thdm quyén cip xac dinh ngudi co tén 1a
ngudi dan toc thidu sd va noi cur trii ctia nguoi do;

b) Vin ban cta co quan tién hanh t6 tung xac dinh ngudi co yéu cau trg gitp
phap 1y 14 nguoi dan toc thiéu sé va noi cu tra clia ngudi do.

5. Gidy to chitng minh nguedi tir @i 16 tudi dén duwedi 18 tuéi la nguedi bj 16 gidc,
nguoi bi kién nghi khoi t6, ngudi bi giiv trong trwomg hop khdn cdp, nguoi bi budc
(0i, bi hai, nguwoi lam chitng, nguoi chdp hanh bién phdp xir Iy chuyén huéng, pham
nhdn I vin ban cua co quan, ngwoi ¢ tham quyén xdc dinh nguoi dé thuéc mot
trong nhitng dién nguoi nay.

6. Gidy to chimg minh 1a nguoi bi budc toi thudc hd can ngheo gdm cac gidy to
sau.

a) Gidy chung nhan ho can nghéo;

b) Vin ban cta co quan tién hanh t tung xac dinh ngudi co yéu cau trg giup
phap ly 1a nguoi bi budce to1.
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7. Gidy to chtimg minh 1a cha dé, me dé, vo, chong, con ctia liét si va ngudi ¢ cong
nuoi dudng khi 1i€t si con nhd ¢6 khé khin vé tai chinh gdm cac giay to sau:

a) Gidy chung nhan ho can nghéo hodc quyét dinh huong trg cap xa hoi hang
thang hodc quyét dinh ti€ép nhan doi tugng vao cham soc, nudi dudng tai nha xa hoi,
co sO bao tro xa hoi;

b) Quyét dinh ctia co quan c6 thAm quyén vé trg cdp uu di, tro cp tién tuat doi
v6i cha dé, me dé, vo, chéng, con cua liét si va nguoi ¢o6 cong nudi dudng khi 1i€t si
con nhod hodic Gidy chung nhan gia dinh liét sy, Bang td qudc ghi cong co tén liét sy
kém theo gidy to chirmg minh méi quan hé than nhan véi liét s§.

8. Gidy to chung minh 1a nguoi nhiém chét doc da cam c6 khé khan vé tai chinh
gdm cac gidy to sau:

a) Gidy chung nhan ho can nghéo hodc quyét dinh huong trg cap xa hoi hang
thang hodc quyét dinh tiép nhan ddi tuong vao cham séc, nudi dudng tai nha xa hoi,
co sO bao tro xa hoi;

b) Quyét dinh vé viéc tro cap uu dai ddi vé6i con cia ngudi hoat dong khang
chién bi nhiém chat doc hoa hoc hoiic Gidy chung nhan bénh tat, di dang, di tat do
nhiém chét doc hoa hoc.

9. Gidy to chirng minh 13 ngudi cao tudi c¢6 khé khin vé tai chinh gdm mot trong
cac loai gidy to sau:

a) Quyét dinh huong tro cap xa hoi hang thang; Quyét dinh tiép nhan déi tuong
vao chdm soc, nudi dudng tai nha xa hoi, co s¢ bao trg xa hoi;

b) Gidy chtng nhan ho can nghéo kém theo gidy t& hop phap do co quan cé
tham quyén cap x4c dinh nguoi ¢ tén trong gidy 1a ngudi cao tudi.

10. Gidy to chimg minh 1a nguoi khuyét tat cd kho khan vé tai chinh gdm mot
trong cac loai gidy to sau:

a) Gidy chimg nhan ho can nghéo kém theo Gidy chung nhan khuyét tat do co
quan c6 tham quyén cép;

b) Quyét dinh hudng tro cdp xa hoi hang thang; Quyét dinh tiép nhan déi tuong
vao chdm soc, nudi dudng tai nha xa hoi, co s¢ bao trg xa hoi.

11. Giy to chimg minh 1a nan nhan trong vu viéc bao luc gia dinh c6 khé khin
vé tai chinh gdm mdt trong céc loai gidy to sau:

a) Quyét dinh tiép nhan nan nhan bao luc gia dinh vao nha xa hoi, co so bao trg
x4 hoi;

b) Gidy chting nhan hd can nghéo kém theo mot trong céc loai gidy to: Gidy xac
nhan clia co s& kham bénh, chira bénh vé viéc kham va diéu tri thuong tich do hanh
vi bao luc gia dinh gay ra; Quyét dinh cAm nguoi gy bao luc gia dinh tiép xtic véi
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nan nhan bao luc gia dinh; Quyét dinh xtr ly vi pham hanh chinh v&1 nguoi ¢6 hanh
vi bao luc gia dinh.

12. Gidy to, tai liéu chimg minh la ngn nhdn, ngudi dang trong qud trinh xdc
dinh [ nan nhan ciia hanh vi mua ban nguoi va nguoi dudi 18 tudi di cimg theo quy
dinh ciia Ludt Phong, chéng mua ban nguwoi 1d vin ban ciia co quan, nguwdi ¢é tham
quyén theo quy dinh ciia phdp ludt phong, chéng mua bdn nguwoi xdc dinh ngudi dé
thugoc mot trong nhirng dién nguoi nay.

13. Gidy to chtirng minh 14 ngudi nhiém HIV ¢6 kho khan vé tai chinh gdm cac
gidy to sau:

a) Gidy chung nhan ho can nghéo hodc quyét dinh huong trg cap xa hoi hang
thang hodc quyét dinh tiép nhan ddi tuong vao cham séc, nudi dudng tai nha xa hoi,
co sO bao tro xa hoi;

b) Gidy x4c nhén ctia co quan c6 thAm quyén cdp xac dinh 14 ngudi nhiém HIV.

14. C4c loai gidy o hop phap khac do co quan cé thAm quyén cp x4c dinh duoc
nguoi thude dién tro gitp phap ly theo quy dinh ctia phap ludt tro giap phap ly.

Trong trudng hop nhimg ngudi thude dién duoc tro giup phap 1y bi thét lac cac gidy
td néu trén thi phai ¢ x4c nhan cta co quan c6 thAm quyén da cap gidy to do.

- Céc gidy to, tai liéu c6 lién quan dén vu viéc tro gitp phap 1y.

S6 lwong hd so: 01 bo.

Thoi han giai quyét hd so: Ngay sau khi nhan da hd so theo quy dinh, nguoi
tiép nhan yéu cu phai kiém tra cac noi dung c6 lién quan dén yéu cau trg gitp phap
ly va tra 101 ngay cho nguoi yéu cau vé viée hd so du diéu kién dé thu Iy hodc phai
bd sung gidy to, tai liéu cé lién quan.

Péi twong thue hién thi tuc hanh chinh: Ngudi yéu ciu tro giup phap 1y.

Co quan giai quyét thii tuc hanh chinh: Trung tdm tro giup phap Iy nha nudc
tinh/thanh phd, Chi nhanh ctia Trung tm; t6 chtrc hanh nghé luat su, t& chuc tu van
phap luat ky hop dong thuc hién tro gitip phap 1y hodc diang ky tham gia tro giup
phaply.

Két qua thue hién thii tuc hanh chinh: Vuy viéc dugc vao sd thy ly, theo doi
vu viéc trg giap phap ly.

Phi, 1€ phi: Khong,

Yéu ciu diéu kién thuc hién thi tuc hanh chinh:

- Ngudi dugce trg giap phap ly theo quy dinh cua Luat Trg giup phap ly hodc
nguoi than thich ctia nguoi duoe tro gitip phap 1y, co quan, ngudi c6 tham quyén tién
hanh 6 tung hodic co quan, td chiic, c4 nhan khac ¢6 lién quan yéu cau trg gitip phap ly;
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- Vu viéc tro giup phap 1y lién quan truc tiép dén quyén va loi ich hop phap
clia nguoi dugce trg gitp phap ly;

- Vu viéc trg giup phap ly thuéc pham vi thuc hién trg gitip phap ly:

+ Nguoi dugc trg giup phap ly dang cu tru tai dia phuong;

+ Vu viéc trg giup phap ly xay ra tai dia phuong;

+ Vu viéc tro giup phap 1y do co quan cé thAm quyén vé tro giup phap 1y &
Trung uong yéu cau.

- Vu viéce tro giup phap ly dugc thuc hién trong cac linh vuc phap ludt, trir linh
vuc kinh doanh, thuong mai.

- Vu viéc trg giup phap ly khong thudc cac truong hgp sau day:

+ Yéu cau tro giup phap 1y c6 noi dung trai phéap luat;

+ Nguoi duoc trg giup phap ly da chét;

+ Vu viéc dang duge mot t6 chirc thuc hién tro gitp phap 1y khac thu 1y, giai
quyét.

Tén miu don, miu to khai: Pon yéu ciu trg giup phap 1y ban hanh kém theo
Thong tu sb 10/2023/TT-BTP ngay 29/12/2023 ctia Bo trudmg Bo Tu phap stra doi,
bd sung mot sd diéu cua Thong tu sb 08/2017/TT-BTP ngay 15/11/2017 cua Bo
truéng Bo Tu phap quy dinh chi tiét mot sé diéu cta Luat Tro giup phap 1y va hudng
dan gidy to trong hoat dong tro gitip phap 1y va Thong tu sé 12/2018/TT-BTP ngay
28/8/2018 cuia Bo trudmg Bo Tu phap hudng dan mot sd hoat dong nghiép vu tro
gitip phap 1y va quan 1y chat lugng vu viée tro gitp phap 1y (mau sé 02-TP-TGPL)
dirge sira doi, bo sung theo Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bo
triwong BO Tw phdp quy dinh vé phdan dinh tham quyén ciia chinh quyén dia phwong
02 cdp va phdn cdp trong linh viee quan Iy nha nwée ciia B Tw phdp.

Can cw phap ly:

- Luat Tro giup phap ly ndm 2017.

- Théong tu s6 08/2017/TT-BTP ngay 15/11/2017 cia B trudng Bo Tu phap
quy dinh chi tiét mot sd diéu cua Luat Tro giup phap ly va huéng dan gidy to trong
hoat dong tro giup phap ly.

- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bo truong Bo Tu phap
hudng dan mot sd hoat dong nghiép vu tro gitp phap 1y va quan 1y chét luong vu
viéc trg giap phap ly.

- Thong tu s6 03/2021/TT-BTP ngay 25/5/2021 ciia Bo truong Bo Tu phap
stra d6i, bo sung mot s6 diéu ctia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cta
Bo trudéng Bo Tu phap quy dinh chi tiét mot s6 diéu ctia Luat Tro gitp phap 1y va
hudng dan gidy to trong hoat dong tro giup phap 1y va Thong tu s6 12/2018/TT-BTP
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ngay 28/8/2018 ctia Bo trudng Bo Tu phap hudng dan mdt sd hoat dong nghiép vu
tro gitp phap ly va quan 1y chét luong vu viée tro giup phap 1y.

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 bai bo mot sé ndi dung tai
cac Thong tu trong linh vuc trg giup phap ly, ho tich do Bo truéng Bo Tu phap ban
hanh.

- Théong tu s6 10/2023/TT-BTP ngay 29/12/2023 ciia B trudng Bo Tu phap
stra d6i, bo sung mot s6 diéu ctia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cta
Bo trudéng Bo Tu phap quy dinh chi tiét mot s diéu ctia Ludt Tro gitp phap 1y va
hudng dan gidy to trong hoat dong tro giup phap 1y va Thong tu s6 12/2018/TT-BTP
ngay 28/8/2018 ctia Bo truong Bo Tu phap hudng dan mot sd hoat dong nghiép vu
tro gitp phap ly va quan 1y chat luong vu viée trg giup phap 1y.

- Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia BY trucéng B Tw phdp quy
dinh vé phan dinh tham quyén ciia chinh quyén dia phirong 02 c¢dp va phdn cdp trong
[inh viee quan Iy nha nude cua Bo Tu phdp.

- Thong tw s6 11/2025/TT-BTP ngay 25/6/2025 ciia BY trieong Bo Tie phdp sira
doi, bé sung, bdi bo mot s6 diéu cua cdc Thong tu thude linh viee quan Iy nhd nude
cua BY Tu phap.



16

CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

................ , ngay ..... thang ..... ndm 20......
PON YEU CAU TRQ GIUP PHAP LY
Kinh gtri: ... (1),
I. Phin thong tin danh cho ngudi dwge tro giip phap Iy
Hovatén: ............. (2o
Ngay thang nam sinh: ...................................... Gigitinh: ...

S thé can cudc cong dan/So thé cdn cwde/S6 dinh danh cd nhdn: .....................
Dia chi &N hE: .
BN tN0aL: oo
Dién nguoi duge tro @iap phap 1Y: ..o
IL. Phin thong tin danh cho ngudi yéu ciu tro gitip phap Iy

Hovatén: ... () T
S thé can cudc cong dan/So the cdan cwée/S6 dinh danh cd nhdn:....................
Dia chi &N hE: ..
BN tN0A: oo
M&bi quan hé v6i ngudi duge tro GiUp PhAP 1V ..o
I11. N¢i dung vu viéc trg giup phap ly

1. Tom tat yéu cu trg giup phap 1y

2. Yéu cau hinh thuc tro giup phéap ly
Tu van phap luat [ ]
Tham gia té tung |:|
Pai dién ngodi t6 tung L]
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3. Tai li€u gtri kém theo don

) e
D) e e
) ettt

Toi xin cam doan 101 trinh bay trén 1a dung su that. Dé nghi ......................
................... (1) oo xem x€t tro gitip phap ly.

NGUOI LAM DON
Ky, ghi ré ho tén hodc diém chi)

Cha thich:

(1): Tén t6 chirc thuc hién trg giup phéap 1y.
(2): Ho va tén nguo1 dugc tro gitp phap ly.
(3): Ho va tén nguoi yéu cau tro giup phap ly.



18

4. Thi tuc rut yéu ciu trog giup phap Iy ciia nguwdi dwoe tro gitip phap Iy

Trinh ty thyc hién:

- Nguoi duoc tro giup phap 1y ¢6 nguyén vong rat yéu cau tro gitp phap 1y thi
lam don rat yéu cau tro giup phap 1y va giri to chirc thyc hién tro giup phéap 1y (Trung
tam tro gitp phap 1y nha nudce tinh/thanh phd, Chi nhanh cta Trung tam, t6 chuc ky
hop ddng thuc hién tro gitip phap 1y, td chitc ding ky tham gia tro gitp phap 1y) hodic
nguoi thue hién trg gitp phap ly (Tro giap vién phap ly, Luat su thuc hién trg gitp
phap 1y theo hop ddng véi Trung tam tro giup phap 1y nha nudc, Luat su thuc hién
tro gitip phép 1y theo phan cong ctia to chtic tham gia tro giup phap 1y, Tu van vién
phap luat c6 02 ndm kinh nghiém tu van phap luat tré 1€n lam viée tai td chtrc tham
gia trg giup phap ly, Cong tac vién trg giup phap 1y).

- Khi nhan duoc don rat yéu cau tro giup phap 1y, t6 chirc thuc hién trg gitp
phap 1y hodc ngudi thuc hién tro gitip phap 1y tra 1oi ngay bang vin ban vé viée
khong tiép tuc thuc hién vu viée tro giup phap 1y.

Cach thirc thuc hién:

- Nop hd so truc tiép tai tru so ctia to chuc thuc hién tro gitp phap 1y;

- Gri hd so qua dich vu buu chinh;

- Gri hd so qua fax, hinh thtc dién tir.

Thanh phén hd so:

Pon rut yéu cau trg gitp phap 1y (theo mau).

S6 lwong hd so: 01 bo.

Thoi han giai quyét hd so: Ngay sau khi nhan da hd so theo quy dinh.

Poi twong thue hién thii tuc hanh chinh: Ngudi dugc tro giup phap 1y co
nguyén vong 1t yéu cau trg giup phap ly.

Co quan giai quyét thii tuc hanh chinh: Trung tdm tro giup phap Iy nha nudc
tinh/thanh phd, Chi nhanh ctia Trung tAm; t6 chtrc hanh nghé luat su, td chuc tu van
phap luat ky hop dong thuc hién tro gitip phap 1y hodc dang ky tham gia tro giup
phaply.

Két qua thue hién thi tuc hanh chinh: Nguoi duge tro gitup phap 1y duoc
rt yéu cau trg giup phap ly, vu viée tro gitp phap 1y két thuc.

Phi, 1€ phi: Khong,

Yéu ciu diéu kién thwe hién thii tuc hanh chinh: Khong c6

Tén miu don, miu to khai: Pon rat yéu ciu tro gitp phap 1y ban hanh kém
theo Thong tu s6 10/2023/TT-BTP ngay 29/12/2023 ctia Bo trusng B Tu phap stra
d6i, bd sung mot sb diéu cia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 ctia Bo
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truéng Bo Tu phap quy dinh chi tiét mot sé diéu cta Luat Tro giup phap 1y va hudng
dan gidy to trong hoat dong tro gitip phap 1y va Thong tu sé 12/2018/TT-BTP ngay
28/8/2018 ctia Bo trudng Bo Tu phap hudng dan mot sd hoat dong nghiép vu tro
gitip phap ly va quan 1y chat lugng vu viée tro gitp phap 1y (mau sé 05-TP-TGPL)
dirge sira doi, bo sung theo Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bo
triwong BO Tw phdp quy dinh vé phdan dinh tham quyén ciia chinh quyén dia phwong
02 cdp va phdn cdp trong linh viee quan 1y nha nwée ciia Bo T phdp.

Can cw phap ly:

- Luat Tro giup phap ly ndm 2017.

- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cia Bo trudng Bo Tu phap
hudng dan mot sd hoat dong nghiép vu tro gitp phap 1y va quan 1y chét luong vu
viéc trg giap phap ly.

- Théong tur s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trudng Bo Tu phap
bai bd mot s6 ndi dung tai cic Thong tu trong linh vuc trg giup phép 1y, ho tich.

- Thong tu s6 10/2023/TT-BTP ngay 29/12/2023 ctia B trudng Bo Tu phap
stra d6i, bo sung mot s6 diéu ctia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cta
Bo trudéng Bo Tu phap quy dinh chi tiét mot s diéu ctia Ludt Tro gitp phap 1y va
hudng dan gidy to trong hoat dong tro giup phap 1y va Thong tu s6 12/2018/TT-BTP
ngay 28/8/2018 ctia Bo trudng Bo Tu phap hudng dan mdt sd hoat dong nghiép vu
tro gitp phap ly va quan 1y chat luong vu viéce trg giup phap 1y.

- Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bo trucng B Tw phdp quy
dinh vé phan dinh tham quyén ctia chinh quyén dia phwong 02 cdp va phdn cdp trong
linh viee quan Iy nha nudce cua BY Tu phdp.

- Thong tw s6 11/2025/TT-BTP ngay 25/6/2025 ciia BY trieong Bo Tie phdp sira
doi, bé sung, bdi bo mot s6 diéu ciia cdc Thong tw thuge linh viee quan 1y nha mede
cua BY Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

Kinh gtri: ... (1)
Toé1la (ho vatén): ................. (2) i hodc ................... (3) oo
Ngay thang nam sinh: ... Gigitinh: ...

S thé cin cude cong dan/Sé thé cin cuée/S6 dinh danh cd nhdn: .....................
Dia chi &N RE: .
BN thOal: .. o
La ngudi duge tro giap phap ly hodc 1a ngudi dai dién cuia ngudt dugc trg giup
phaply ............... (2)ii dangduge ................(1)..................... 11O
giup phap 1y.

Pén nay, do khong con nhu cau trg gitip phap 1y, cin ct khoan 6 Diéu 8 cua Luat
Tro gitp phap 1y, toi xin rat yéu cau tro giap phap ly, dé nghi ...... (D.......
............................ xem xét, quyét dinh.

NGUOI LAM bON
(Ky, ghi ro ho tén hodic diém chi)

Ch thich:

(1): Tén t6 chirc thuc hién trg gitp phéap 1y.

(2): Ho va tén nguo1 dugc tro gitp phap ly.

(3): Ho va tén nguo1 dai dién ciia nguoi duoc tro gitp phap ly.
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5. Thii tuc thay déi nguoi thue hién tro givip phap Iy

Trinh ty thyc hién:

- Nguoi duge tro gitp phap 1y ¢6 cin ctr cho ring nguodi thuc hién tro gitp
phap 1y thudc mot trong cac trudng hop khong duoce tiép tuc thuc hién hodc phai tir
chéi thuc hién tro giup phap 1y theo quy dinh tai khoan 1 va khoan 2 Diéu 25 cua
Luét trg giup phap 1y thi 1am don dé nghi thay ddi ngudi thyce hién tro giup phap 1y
va glri Trung tAm tro gitip phap 1y nha nude tinh/thanh phd, Chi nhanh cua Trung
tam hodic to chuc ky hop déng thuc hién trg gitip phap 1y, td chuc dang ky tham gia
trg gitp phap ly.

- Trong thoi han 03 ngay 1am viéc ké tir ngay nhan duoc don dé nghi thay d6i
nguoi thuc hién trg gitp phap ly, Trung tdm trg giap phap ly nha nudc tinh/thanh
phé, Chi nhanh cta Trung tam, t6 chuc ky hop dong thuc hién tro gitp phép ly, t
chtrc dang ky tham gia tro giup phap 1y c6 trach nhiém thong bdo bang vin ban va
néu 10 ly do cho ngudi dugce trg gitp phap ly va cir ngudi khac thue hién trg gitp
phap ly trong truong hop nguoi thuce hién trg giup phap ly thudc mét trong cac truong
hop khong duoc tiép tuc thuc hién tro gitp phap 1y hodc ngudi thuc hién trg giup
phap 1y phai tir chdi thuc hién vu viée tro gitip phap 1y theo quy dinh.

Cach thirc thuc hién:

- Nop hd so truc tiép tai tru so ctia to chuc thuc hién tro gitp phap 1y;

- Gri hd so qua dich vu buu chinh;

- Gri hd so qua fax, hinh thirc dién tir.

Thanh phén hd so:

- Pon dé nghi thay ddi ngudi thuc hién trg gitp phap ly (theo mau);

- Gidy to, tai liéu lién quan dén yéu cau thay doi.

S6 lwong hd so: 01 bo.

Thoi han gidi quyét hd so: 03 ngay 1am viéc ké tir ngdy nhan duoc don dé
nghi thay ddi ngudi thuc hién tro gitp phap 1y.

Poi twong thue hién thii tuc hanh chinh:

Nguoi duge tro giap phap ly theo quy dinh ctia Luat Trg giup phap ly.

Co quan giai quyét thii tuc hanh chinh: Trung tdm tro giup phap Iy nha nudc
tinh/thanh phé, Chi nhanh ctia Trung tAm, t6 chirc ky hop dong thuc hién trg giup
phap 1y, t6 chirc dang ky tham gia tro gitp phap 1y.

Két qua thue hién thi tuc hanh chinh: Vin ban tra 101 ngudi dugc tro giup
phap 1y vé viéc thay doi nguoi thuc hién tro gitp phap 1y.

Phi, 1€ phi: Khong,
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Yéu ciu diéu kién thuc hién thi tuc hanh chinh:

Khi ¢6 cin ctr cho ring ngudi thuc hién tro giup phap 1y thudéc mot trong cac
truong hop khong duoge tiép tuc thuc hién hodc phai tir chdi thuc hién tro giup phap
ly, cu thé nhu sau:

- Thyc hién hanh vi bi nghiém cdm quy dinh cta Luét trg gitp phap ly, trir
truong hop da chap hanh xong hinh thire xir Iy vi pham va dugc thuc hién tro giup
phap ly theo quy dinh cua Luat trg gitip phap ly;

- Bi thu hdi thé tro giup vién phap 1y, thé cong tac vién tro giup phéap 1y, Chimg
chi hanh nghé luat su, thé tu van vién phap luat;

- Céc trudong hop khong duoc tham gia t tung theo quy dinh cia phap luat vé
td tung;

- B4 hodc dang thuc hién trg gitp phap ly cho nguti dugce trg gitip phap ly 1a
cac bén co quyén loi d6i 1ap nhau trong cing mot vu viée, trir trudng hop cac bén cd
thoa thuan khac dbi vai vu viée tu van phap luat, dai dién ngoai td tung trong linh
vuc dan su;

- C6 can ctr cho rang ngudi thyc hién tro gitip phap 1y ¢6 thé khong khach quan
trong thuc hién trg giup phap ly;

- C6 1y do cho thdy khong thé thyuc hién vu viée tro giup phap ly mot cach hicu
qua, anh hudng dén quyén va loi ich hop phap ctia ngudi duogc tro gitp phap 1y.

Tén miu don, miu to khai:

Pon dé nghi thay dbi nguoi thyc hién tro giup phap 1y ban hanh kém theo
Thong tu sb 10/2023/TT-BTP ngay 29/12/2023 ctia Bo trudmg Bo Tu phap stra doi,
bd sung mot sd diéu cua Thong tu sb 08/2017/TT-BTP ngay 15/11/2017 cua B
trudmg Bo Tu phap quy dinh chi tiét mot s6 diéu ctia Luat Tro gitp phap 1y va huéng
dan gidy to trong hoat dong tro gitip phap 1y va Thong tu sé 12/2018/TT-BTP ngay
28/8/2018 cuia Bo trudmg Bo Tu phap huong dan mot sd hoat dong nghiép vu tro
gitip phap 1y va quan 1y chat lugng vu viée tro gitp phap 1y (mau sé 04-TP-TGPL)
dirge sira doi, bo sung theo Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bo
triwong BO Tw phdp quy dinh vé phan dinh tham quyén ciia chinh quyén dia phwong
02 cdp va phdn cdp trong linh viee quan 1y nha nwée ciia Bo T phdp.

Can cw phap ly:
- Luat Tro giup phap ly ndm 2017.

- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cuia Bo truong Bo Tu phap
hudng dan mot sd hoat dong nghiép vu tro gitip phap 1y va quan 1y chét luong vu
viéc trg giap phap ly.
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- Thong tu sb 09/2022/TT-BTP ngay 30/12/2022 bai bd mot sé ndi dung tai
cac Thong tu trong linh vuc trg giup phap ly, ho tich do B0 trudng B6 Tu phap ban
hanh.

- Théong tu s6 10/2023/TT-BTP ngay 29/12/2023 ctia B trudng Bo Tu phap
stra d6i, bo sung mot s6 diéu ctia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cta
Bo trudng Bo Tu phap quy dinh chi tiét mot s diéu ctia Ludt Tro gitp phap 1y va
hudng dan gidy to trong hoat dong tro giup phap 1y va Thong tu s6 12/2018/TT-BTP
ngay 28/8/2018 ctia Bo trudng Bo Tu phap hudng dan mdt sd hoat dong nghiép vu
tro gitp phap ly va quan 1y chat luong vu viéce tro giup phap 1y.

- Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia BY trucéng B Tw phdp quy
dinh vé phan dinh tham quyén ctia chinh quyén dia phwong 02 cdp va phdn cdp trong
[inh viee quan Iy nha nude cua BY Tu phdp.

- Thong tw s6 11/2025/TT-BTP ngay 25/6/2025 ciia BY trieong Bo Tie phdp sira
doi, bé sung, bdi bo mot s6 diéu cuia cdc Thong tu thude linh viee quan 1y nha mede
cua BY Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Kinh gtri: ... (1),
To11a (ho va tén): ... (2) e hodc.............. (3)eee e
Ngay thang ndm sinh: ..., Gigitinh: ...
S thé can cudc cong dan/So thé cdn cwde/S6 dinh danh cd nhdn: .....................

Dia chi &N RE: .

BN tN0A: oo

La nguoi duoc tro giup phap ly hodc la nguoi dai dién cua nguoi dugce tro giup phap
ly ......... (2)i dang dugc Ong/Ba .............. 4)...................... trg giGp
PhaAp 1Y tronNg VU VIEC.........ooooiiiii e

Can ct khoan 5 Diéu 8 cua Luat Tro gitip phap 1y, toi dé nghi thay déi nguoi thuc
hién trg gitp phap ly voily dosau day: ..o,

Toi xin cam doan 101 trinh bay trén 1a dung su that. Dé nghi ......................
................. (1) eoveveen..... xem x6t thay ddi ngudi thuc hién tro giup phap 1y.

NGUOI LAM PON
(Ky, ghi ro ho tén hodic diém chi)

Chu thich:
(1): Tén t6 chirc thuc hién trg gitp phéap 1y.
(2): Ho va tén nguo1 dugc tro gitp phap ly.
(3): Ho va tén nguo1 dai dién ciia nguoi duoc tro gitp phap ly.
(4): Ho va tén nguo1 thuc hién tro giup phép ly.
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6. Thii tuc giai quyét khiéu nai vé tro giap phap ly
Trinh ty thue hién:

- Nguoi duge tro gitp phap 1y c6 quyén giri don khiéu nai dén nguoi dimg dau
t6 chirc thuc hién trg giup phap 1y.

- Nguoi dimg dau t6 chure thye hién tro gitp phap 1y (Trung tam tro gitip phap
1y nha nudc tinh/thanh phd, Chi nhanh ctia Trung tdm, td chirc ky hop dong thuc
hién tro gitp phap 1y, t6 chtc dang ky tham gia tro gitip phap 1y) cé trach nhiém giai
quyét khiéu nai d6i voi nhimg hanh vi quy dinh tai khoan 1, Piéu 45 Luat Tro gitp
phap ly trong thoi han 03 ngdy 1am viée ké tir ngdy nhan duoc khiéu nai.

- Truong hop ngudi khiéu nai khong déng v véi quyét dinh giai quyét khiéu
nai cia nguoi dimg dau t6 chuc thyc hién tro gitp phap 1y hodc qua thoi han ma
khiéu nai khong duoc giai quyét thi cé quyén khiéu nai 1én Giam doc So Tu phap.
Trong thdi han 15 ngay ké tir ngay nhan duoc khiéu nai, Giam déc S& Tu phap co
trach nhiém giai quyét khiéu nai. Quyét dinh giai quyét khiéu nai ctia Giam dbc S&
Tu phap cé hi€u luc thi hanh.

- Truong hop ngudi khiéu nai khong déng v véi quyét dinh giai quyét khiéu
nai cia Giam d6c S& Tu phap hodc qua thdi han ma khiéu nai khong dugc giai quyét
thi c6 quyén khoi kién tai Toa 4n.

Cach thire thwe hién: Nop don khiéu nai dén nguoi dung dau ctia t6 chire thuc
hién trg giup phap ly (d6i v6i khiéu nai 1an 1); nop dén Giam ddc S& Tu phap (khiéu
nai lan 2).

Thanh phén hd so:

Pon khiéu nai (theo mau).

S6 lwong hd so: 01 bo.

Thoi han giai quyét hd so:

- Bbi v6i nguoi dimg dau t chie thyuc hién tro giup phap 1y: 03 ngay lam viée
ké tir ngay nhan duogc khiéu nai;

- Béi véi Giam d6c S& Tu phap: 15 ngay ké tir ngdy nhan dugc khiéu nai.
Poi twong thue hién thi tuc hanh chinh:

Nguoi duge tro giap phap ly theo quy dinh ctia Luat Trg giup phap ly.
Co quan giai quyét thi tuc hanh chinh:

- Ngudi dtimg du ctia t chue thyc hién trg giup phap ly;

- Giam dbc S Tu phap tinh/thanh phd truc thude Trung uong.

Két qua thue hién thii tuc hanh chinh: Quyét dinh gidi quyét khiéu nai.
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Phi, I¢ phi: Khong.
Yéu ciu diéu kién thuc hién thi tuc hanh chinh:
- Nguoi duoc trg giup phap ly theo quy dinh cua Luat Tro giap phap ly.

- Khi ¢6 cin ctr cho ring t6 chirc thyuc hién tro gitp phap 1y, nguoi thuc hién
tro giup phap 1y c6 hanh vi trai phap luat, xdm pham quyén, loi ich hop phap cta
minh nhu: tir chdi thu 1y vu viée tro gitp phéap 1y; khong thuc hién trg gitp phap 1y;
thuc hién trg gitp phap ly khong dung phéap luat; thay d6i nguoi thuc hién tro giup
phap ly khong ding phap luét.

Tén méu don, miu to khai: Pon khiéu nai ban hanh kém theo Thong tu s6
10/2023/TT-BTP ngay 29/12/2023 cua Bo truong Bo Tu phap stra d6i, bd sung mot
s6 diéu cua Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cua Bo trudng Bo Tu
phap quy dinh chi tiét mot s6 diéu cua Luat Tro gitp phap ly va hudng dan gidy to
trong hoat dong tro gitip phap 1y va Thong tu sé 12/2018/TT-BTP ngay 28/8/2018
ctia BO trudng Bo Tu phap huéng dan mot s hoat dong nghiép vu trg giup phéap 1y
va quan ly chat luong vu viée tro gitip phap 1y (mau sé 03-TP-TGPL) duwgc sira doi,
b6 sung theo Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bé truwong B Tu
phdp quy dinh vé phdn dinh tham quyén ciia chinh quyén dia phwong 02 cdp va phdn
cdp trong linh viee quan 1y nha nude ciia Bé Tu phdp.

Can cir phap ly:

- Luat Tro giup phap ly ndm 2017.

- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bo truong Bo Tu phap
hudng dan mot sd hoat dong nghiép vu tro gitip phap 1y va quan 1y chét luong vu
viéc trg giap phap ly.

- Thong tu s6 10/2023/TT-BTP ngay 29/12/2023 ciia B trudng Bo Tu phap
stra d6i, bo sung mot s6 diéu ctia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cta
Bo trudéng Bo Tu phap quy dinh chi tiét mot s diéu ctia Ludt Tro gitp phap 1y va
hudng dan gidy to trong hoat dong tro giup phap 1y va Thong tu s6 12/2018/TT-BTP
ngay 28/8/2018 ctia Bo truong Bo Tu phap hudng dan mot sd hoat dong nghiép vu
tro gitp phap ly va quan 1y chat luong vu viée trg giup phap 1y.

- Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia BY trucéng B Tw phdp quy
dinh vé phan dinh tham quyén ciia chinh quyén dia phirong 02 c¢dp va phdn cdp trong
[inh viee quan Iy nha nude cua BY Tu phdp.

- Thong tw s6 11/2025/TT-BTP ngay 25/6/2025 ciia BY trieong Bo Tie phdp sira
doi, bé sung, bdi bo mot s6 diéu cuia cdc Thong tu thude linh viee quan 1y nhd nude
cua BY Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Hovatén: ........... (3)..................hodc................... () T
Ngay thang ndm sinh: .................................. Gigitinh: ...
S thé cian cudc cong dan/So thé cdn cwde/S6 dinh danh cd nhdn: .....................
Dia chi &N hE:
BN thOal: ..o o

La ngudi dugc trg gitip phap ly hodc 1a nguot dai dién cia ngudt dugc trg gitp phap
ly ...........3) ............... dang duoc trg giap phap ly trong vu viéc

Cén ctr quy dinh tai khoan 1 Diéu 45 cta Luat Tro gitp phap ly, to1 khiéu nai vai
......... (2)eeeeevEVIEC (D) cta . (5)6)...... V6i
ndi dung cu thé nhu sau:

Yéu cau giai quyét khiéu nai nhu sau:
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Tai liéu gui kém theo don (néu co):

).
To6i xin cam doan ndi dung khiéu nai trén 1a dung su that. Pé nghi
e (2) L xem xét giai quyét khiéu nai cho toi theo
quy dinh.
NGUOI LAM bON
(Ky, ghi ro ho tén, hodc diém chi)
Chu thich:

(1): Ghi rd mot trong 04 noi dung khiéu nai vé:

- Ttr chéi thye hién vu viée tro gitp phap 1y.

- Khong thyc hién trg giap phap ly.

- Thuc hién trg gitp phap ly khong dung phép luit.

- Thay d6i ngudi thuc hién tro gitip phap 1y khong dang phap luat.
(2): Tén co quan, to chirc c6 tham quyén giai quyét khiéu nai.

(3): Ho va tén nguo1 dugc tro gitp phap ly.

(4): Ho va tén nguo1 dai dién ciia nguoi duoc tro gitp phap ly.
(5): Tén cuia to chirc thyc hién tro gitp phap ly.

(6): Ho va tén cua nguoi thuc hién trg giap phap ly.



